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This guide is to help Organisations with the initial registration into the Seed Certification Information System 

and Re-setting Password if required.    
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Initial Registration Process  

 

To be able to log into SCIS you must be an organisation. SCIS has eight organisation roles which are listed  

in table 1. The NSCO is the only organisation that can register organisations. The New Zealand Seeds  

Authority has contracted the AsureQuality seed business for the regulatory operational roles of SCIS.  

These include NSCO, FISP, LTSP and IVA. MPI also has a role as the NDA (National Designated  

Authority) for the OECD  and EU scheme and overview on the New Zealand domestic seed varietal  

certification scheme. 

All Organisations must contact the NSCO and request to be registered for SCIS; either by email  

seed@asurequality.com or phone 06 351 7962. 

 

For new organisations The NSCO has a ‘New Organization Form’ they will send to complete and return.  

The organization can register for multiple roles if they are eligible. An organization with sites in multiple 

locations can have these identified as separate locations. Once the organization is registered, the staff who 

use SCIS within the organization must also be registered. They may also be registered of multiple roles if 

appropriate. Users must not share their login and password as this protects the confidentiality of each user. 

 

Table 1 – Organisation Roles 

NSCO National Seed Certification Office - operates the administrative functions of SCIS.  

MPI Ministry for Primary Industries – approves final verification release of MD seed lots 
labelled with OECD and OECD-EU labels 

IVA Inspection and Verification Agency - operates the administration, inspection and official 
verification of SCIS 

Grower Plants, maintains and harvests production sites to create FD seed lines 

Merchant contracts Growers to produce seed for domestic and international market requirements 

Processor Receives, cleans, packages, labels and stores seed produced by Growers 

FISP Field Inspection Service Provider - inspects production sites during the growing season to 
ensure they meet the required rules, regulations and standards of the applicable 
certification schemes. 

LTSP Laboratory Testing Service Provider - tests MD seed lots to ensure they meet the 
required seed certification scheme seed lot purity and germination standards applicable 
to the labelled certification scheme 

 

The first Email. 

 

The NSCO will trigger the initial registration by entering a user for your organization. This will trigger an  

email to be sent to that user. The email should look like figure 1 below. 

 

Figure 1. Email to activate your SCIS access (this example is mail.com). 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Please contact seed@asurequality.com if you have any questions 

mailto:seed@asurequality.com
mailto:seed@asurequality.com
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Change Your Password 

 

If you don’t receive this email, please check your junk or spam mailbox. Where you see Click here – move  

your curser to  here  and click.  This will open the link to a screen that will allow you to enter and confirm a  

new password (see figure 2 below). 

 

Figure 2. Change your initial password. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

When you begin typing your password (pw), red writing pops up detailing the pw format requirements –  

take note as this may disappear after you begin typing your pw and before you finish typing. Type in your  

pw, confirm the pw then click on the            button. 

 

Figure 3 – Character options required for the password  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

A Hint  
Write your proposed password (pw) down 
before starting to enter it. That should help 
you put in the same password when you 
repeat it to confirm. If you accidentally type 
the confirm password different to the first 
password, a warning will appear at the top of 
the Password screen. 
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After clicking the            , the SCIS sign in screen should appear. Click on the                    button to get the 

login screen. 

 

Figure 4. SCIS sign in screen 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Figure 5. SCIS Login screen 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Login box – your email 

Password box 
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SCIS User Agreement 

 

When you login for the first time, the SCIS User Agreement screen will  appear. This only happens the first  

time you login. 

 

Figure 6. SCIS user agreement acceptance screen 

 

 

 

 

                                                                                                                          

 

 

 

 

 

 

 

 

 

 

 

 

Please read the terms and conditions of the user agreement carefully before you start using this platform. 

 

If use is on behalf of an organisation you confirm that you are authorised to, and do in fact, agree to these 

terms and conditions on that organisation’s behalf and that, by agreeing to these terms and conditions, that  

organisation is bound by these terms and conditions. You can print it and save it in a file for future  

reference.  

 

After reading them, click in the small  box  then click on the              button (you cannot get access to SCIS 

if you don’t click in that box) and this will open your SCIS screen at the Notifications page (see figure 6). 

 

Figure 7. SCIS user agreement acceptance reminder it is a required to access SCIS  
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Figure 8. Copy of SCIS user agreement 
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Figure 8 continued 
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Changing Your ‘Password’ after you are already SCIS Registered 

 

There are 2 options regarding changing your password.  Both options occur on the login screen. For figure 

9, try retyping your login and password just in case you mistyped it.   

 

Figure 9. Login and password have most likely been miss typed 

 
 

 

For figure 10, try retyping your password just in case you mistyped it. 

 

Figure 10. Password has most likely been miss typed 
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When this screen pops up, enter your correct Email address. The characters in the picture to be entered 

can be entered as lower case.  There is an audio option but the ‘characters’ option is simpler. Click on  

           to get the pop up to enter your chosen password. 

 

Figure 11. Screen to initiate Password change. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Enter your chose password where it says  

then click the              . 

 

Figure 12. Enter a new password 

 

 


