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o Suggestions for getting the most out of this Guide 

o Description of each section 

 
  

 How to use this Guide   
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ü If you just want to read about VPRs (Variety Production 
Rights), and already understand SCIS screens and 
functionality, go straight to Section 2  - Managing Variety 
Production Rights. 

ü fŉШǃŸƨќƖĲШŰĲƽШƣŸШÉ9fÉШŸƖШƽŸƨũĬШũŔťĲШƣŸШŔŰĦƖĲċƚĲШǃŸƨƖШ
understanding, read Section 1 - Introduction to SCIS. 

ü If you want to understand how to follow crops during the 
growing season, including identifying potential issues, read 
Section 3 - Monitoring your crops. 

ü Section 4 - Following seed varietal crops at the Processor 
describes how to use the Seed Lines & Lots screen to view 
the progress of dressing your crops and the creation of MD 
Lots. 

ü Please see Section 5 - Release process for instructions on 
releasing (or requesting the release) of a MD Lot. 

ü Section 6 - Variety Register describes how to viewуor 
request an addition toуthe SCIS Variety Register. 

 
 

For further information about the key steps and activities that occur during a 
ĦƖŸƓќƚШŊƖŸƽŔŰŊШƚĲċƚŸŰ, please read the ]ƖŸƽĲƖќƚШÖƚĲƖШ]ƨŔĬĲ. SCIS displays 
information about many of these activities when you view the crops within a MD 
Lot. 
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1 Introduction to SCIS 
 

 
 

 

o SCIS Overview and Merchant screens 

o Icons and common functions, key terminology 

o Certified varietal seed crop т milestones and checkpoints 

o Certified seed crop visibility and traceability 

o Understanding how the Grower plans and plants crops, 
submits Growerќƚ Applications for approval, harvests and 
sends crops to a Processor 
 

 
 
  

 Section 1 т Introduction to SCIS   
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1.1 Welcome to the Seed Certification Information System (SCIS) 
1.1.1 About this User Guide 
This User Guide shows: 

¶ the features that are available in SCIS for Merchants 

¶ how to access these services 

¶ the basic steps for completing actions in SCIS, including what you will see on screen. 

We will update this Guide as we add enhancements to SCIS. Make sure you are usifilng the most up-to-date version. 

Find the latest version of the User Guide on the NZSA Help website: https://guide.nzseedsauthority.com . 

All screenshots (images of what you will see on the screen) use example or test data. 

 

1.1.2 Using search in this Guide 
If you want to find something in this Guide, you can either: 

¶ see if it is in the list of contents above or 

¶ open the document on your computer (if you open it from the link on the NZSA Help website, it will usually open in 
a ƽĲĤШĤƖŸƽƚĲƖьЮШÑőĲŰШƨƚĲШƣőĲШťĲǃĤŸċƖĬШƚőŸƖƣĦƨƣШя9ƣƖũШҼШ[ѐШƽőŔĦőШƚőŸƨũĬШĬŔƚƓũċǃШƣőĲШћ[ŔŰĬќ box, and you can search 
for key words there. 

 

Some of the images in this Guide are small and detailed. When you open the Guide, your web browser will usually have 
a magnifying function to let you zoom in and see the detail in images.   

 
1.1.3 SCIS Overview 
The Seed Certification Information System (SCIS) is the online system for tracking and managing the seed varietal 
certification process and is used by all industry participants and stakeholders involved in this industry.  

SCIS is used to: 

¶ register new varieties and variety production rights (VPRs) 

¶ enter crops into four supported varietal certification schemes 

¶ track seed crops through the various stages of growing, processing and certification related activities 

¶ perform independent verification and Regulator (MPI) tasks 

 

SCIS is designed so that you can allow multiple  users to access and manage your seed crop information, each with 
their own log in. 

If you think there has been suspicious activity using your personal or organisationќƚШĦŸůůĲƖĦŔċũly sensitive information, 
contact  us immediately. 

Contact for NZSA SCIS User Guides: 

patryan@nzseedsauthority.co.nz 

Phone: +64 27 4421021 

 
  

https://guide.nzseedsauthority.com/
mailto:patryan@nzseedsauthority.co.nz
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1.1.4 Accessing SCIS 
You can access SCIS from the NZSA website: 

https://nzseedsauthority.com   
 

1.1.5 Technical requirements 
 

 Technical  requirements  

Operating systems ¶ Please use a recent version of a modern web browser and 
device when accessing SCIS. 

 

¶ People note some functionality might be slightly varied on 
devices with a smaller screen size. 

Internet connections You will need a high speed internet connection or broadband. 

 

 

1.1.6 Contacting the AsureQuality Seed Certification Bureau 
 

Contact details  

Primary email address seed@asurequality.com 

Email address for additional help with SCIS scishelp@asurequality.com 

Team Leader phone number +64 6 351 7962 

Administration +64 6 351 7909 or +64 6 351 7904 

Postal address PO Box 609, Palmerston North Central,  
Palmerston North 4440 

Courier address Batchelar House, 80 Tennant Drive,  
Palmerston North 4410 

 
  

https://nzseedsauthority.com/
mailto:seed@asurequality.com
mailto:scishelp@asurequality.com
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1.1.7 The SCIS Merchant screens and how they are used in seed varietal certification  
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1.2 Terminology in SCIS 
The following table sets out words used in SCIS and what they mean in the context of managing certified seed varietal 
crops. 

 

Glossary  of  words  used  in  SCIS 

Region of Production 

(ROP) 

 

A named location that contains Production Sites and is owned by a Grower. It is 
roughly equivalent to a farm outside of SCIS. 

A ROP has a physical location but is not mapped (i.e. it does not have any geospatial 
coordinates). Functionality within SCIS automatically calculates the appropriate 
area to show on a map so that all Production Sites within a ROP are displayed.  

Individual Production Sites within a ROP may be leased by different Growers. 

ROP names are in the format [annnn] e.g.C9900, E345, A54. 

Production Site 

(ProdSite) 

A named polygon that is mapped and therefore has geospatial coordinates у 
Production Sites are in many ways the heart of SCIS.  

Also known as a paddock outside of SCIS. 

Production Sites are created and managed using SCIS mapping functionality.  

Seed crops (both certified and non-certified) are grown within Production Sites. 

Overlapping Production Sites are fully supported, but only one crop can be grown at 
a time in any given location (excluding Undersown crops). 

Site History A record of the certified and non-certified crops that have been grown in a particular 
Production Site. 

Each Production Site has Site History, based on its geospatial coordinates, with Site 
History records automatically being inherited from any overlapping Production 
Sites. 

]ƖŸƽĲƖќƚШ ƓƓũŔĦċƣŔŸŰ An application entered by a Grower for a certified varietal seed crop. Each 
application is for a specific harvest class and certification scheme e.g. OECD - 
7ċƚŔĦЮШ Ш]ƖŸƽĲƖќƚШ ƓƓũŔĦċƣŔŸŰШŔƚШŉŸƖШċШĦƖŸƓШŔŰШŸŰĲШőċƖƻĲƚƣШƚĲċƚŸŰЮШ9ƖŸƓƚШůċǃШĤĲШƖĲ-
entered to creatĲШċШŰĲƽШ]ƖŸƽĲƖќƚШ ƓƓũŔĦċƣŔŸŰШŔŰШċШƚƨĤƚĲƕƨĲŰƣШőċƖƻĲƚƣШƚĲċƚŸŰЮ 

SCIS Crop ID NZL-2026-2[nnnnnn] 

History and Isolation 
Checks 

ÑőĲШÉ9fÉШƚǃƚƣĲůШƽŔũũШċƨƣŸůċƣŔĦċũũǃШĦőĲĦťШƣőĲШőċƖƻĲƚƣШƚĦőĲůĲќƚШőŔƚƣŸƖǃШċŰĬШ
ŔƚŸũċƣŔŸŰШƖƨũĲƚШŉŸƖШĲċĦőШŰĲƽШ]ƖŸƽĲƖќƚШ ƓƓũŔĦċƣŔŸŰЮШÉĦőĲůĲШƖƨũĲƚШċƖĲШƚƓĲĦŔŉŔĦШƣŸШċШ
Species and Class and in a few cases may also be specific to a particular Variety.  

Field Dressed Seed Lines 

(FD Seed Lines) 

A Field Dressed Seed Line (FD Seed Line) contains the seed from a harvested crop. 
ÑőĲШĦƖŸƓШƚƣċǃƚШŔŰШƣőĲШћŉŔĲũĬШĬƖĲƚƚĲĬќШƚƣċƣĲШƨŰƣŔũШŔƣШůŸƻĲƚШƣŸШċШÂƖŸĦĲƚƚŸƖЮ 

SCIS FD Seed Line ID NZL-2025-3[nnnnnn] 

Seed Lines A Seed Line is a line of seed that is being processed at a Processor. The Processor 
can Split, Blend and make MD Lots from each Seed Line. 
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SCIS Seed Line ID NZL-2025-3[nnnnnn] 

Machine Dressed Lots 

(MD Lots) 

A Machine Dressed Lot (MD Lot) is the finished Seed Line in individual containers 
sealed with an official MD Lot label. 

SCIS MD Lot ID  NZL-2026-5[nnnnnn] 

MPI Approved 
Organisation (MAO) 

Only MPI Approved Organisations are allowed to perform specific functions in SCIS. 
The two types of Organisation that can be MAOs are Merchants and Processors. 

Variety Production Right 
(VPR) 

A Merchant enters a VPR in SCIS to confirm that they have rights to grow and harvest 
a particular species and variety in one or more Harvest Seasons. Each VPR must be 
approved by the National seed Certification Office (NSCO) which is operated by 
AsureQuality on behalf of the seed industry. 

When a Merchant links Growers to a VPR, it tells SCIS that these Growers will be 
growing this variety in the current Harvest Season for this Merchant. 

Grower Production Right 
(GPR) 

When a Merchant links a Grower to a VPR, SCIS creates a GPR. SCIS uses GPRs to 
build a list of potential crops for each Grower т available as a dropdown when the 
Grower is preparing to assign a crop to a Production Site. 

Crop Owner A SCIS Organisation that has an ownership relation with a crop and can therefore 
view crop progress and details within SCIS.   

A Crop Owner is usually a Merchant - but may also be a Grower for Public varieties 
e.g. Grasslands Nui. 

Ownership may be transferred at certain stages of the crop lifecycle. 

Independent Verification 
Authority 
(IVA) 

A MPI-appointed Independent Verification Authority (currently AsureQuality) 
performs verification activities at key points in the certification lifecycle. 
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1.3 Screen navigation, icons and common screen functions 
1.3.1 Layout and components of a typical SCIS list/table screen 

 
Figure 1 - Typical SCIS screen 

 

 Screen component(s)  Description  

 

 

Screen title and column titles for list / table. 

 

 

 

Various mechanisms that provide powerful filtering and selection 
options. The Filter dropdown is described in more detail below. 

 Selected tab. 

 

 

 

An individual row of data in the list/table. 

 

 

Button to open a row т to see more detail. Rows on some screens may 
be opened further to display even more information. 

 
These columns are sortable (ascending and descending). 

 

See example on next page. 

Detailed information displayed when the Open button is clicked for a 
row in the list/table.  
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Figure 2 - Typical SCIS screen with opened row 

  

1.3.2 Filtering 
Clicking the Filter button at the top right of each screen opens the Filter pane, as shown below.   

One or more of the filter options can be used to filter the table/list.  

Scroll down long dropdown lists using the grey bar to the right of the list. 

The dropdown list for fields that ƚċǃШћÉƣċƖƣШƣǃƓŔŰŊвќШШƽŔũũШŸŰũǃШĬŔƚƓũċǃШfive entriesуkeep typing to see more specific 
results. 

Click Apply Filter  to see the updated list/table of data. 
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Figure 3 - Filter pane 

 

 

Icons  and common  functions  

This section shows how to use common functions found throughout SCIS. 

View the expanded  left -hand  navigation  pane 

 

¶ If you ĦċŰќƣ see the full expanded navigation pane, click the 
arrow at the top right of the pane. 

 

 

First n ame and role  

¶ The top line of text underneath the NZSA logo displays the 
first name of the signed-in user. 

¶ The second line of text displays the user's current role у 
note that this is always one of ƣőĲШ§ƖŊċŰŔƚċƣŔŸŰќƚШƖŸũĲыƚьЮ 

¶ If the Organisation has multiple roles, the Switch Account 
button allows a user to change to a different role. 
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Navigation  pane 

¶ After Sign in, the Notifications  page is displayed. SCIS 
uses notifications to inform an organisation about key 
activities and actions within SCIS that affect them. 

Other menu options in the Navigation pane are: 

¶ Seed Production  to: 

и See a summary of all your crops: 

× Each variety that has a Grower assigned to it, based 
on the selected Harvest Season 

× Total area planned and assigned by Growers 

и See details for a single ]ƖŸƽĲƖќƚШ ƓƓũŔĦċƣŔŸŰ: 

× View the Production Site on a map 

× View current Growerќƚ Application progress and 
status 

¶ Seed Lines & Lots to: 

и View the status of Seed Lines and MD Lots for 
crops grown for you 

¶ Variety Register to view a list of varieties registered in 
SCIS and add a new variety. Only registered varieties 
can be grown for a certified varietal seed crop. 

¶ Manage VPRs to: 

и Manage Variety Production Rights 

и Assign Growers to grow these crops. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Help 

The Help menu option is always available in SCIS. This provides a 
link to the NZSA Help website: https://guide.nzseedsauthority.com . 

 

 

Mandatory  fields   

¶ Fields with a red star by the field label must be completed 
before you can save your work. 

 

 

https://guide.nzseedsauthority.com/
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Display  or  select  from  a list  without a dropdown arrow  

¶ Start typing the name or option you are looking for.  Note: 
there may be a small delay before the list appears. 

¶ The typed characters can appear anywhere in the value you 
are looking for. 

¶ After the first two characters have been typed, the selection 
box appears with a filtered list of available values.  

¶ The selection box only displays five entriesуcontinue typing 
to see more specific results. 

¶ Once you have found your choice, click to select it. 
 

 
 

 

Display  or  select  from  a list with a dropdown arrow  

¶ If there is a dropdown arrow, click it and select your choice. 

¶ Long lists have a small grey scroll bar at the righthand edge. 
 

 

 

Add  a date 

¶ Click the calendar icon to display the 
calendar. 

¶ Click up or down arrows to move 
backwards or forwards one 
month. 

¶ Click the arrow beside the Month / Year 
to select any year / month / day. 

¶ Click on a date in the calendar to 
select it. 
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Mouse Controls for SCIS map s 

Left button  

¶ Click and hold to move the map. 

¶ Double-click to zoom into the map (use the 
scroll wheel to zoom out again). 

Scroll bar wheel  

¶ Zoom the map in or out. 

Right button  

¶ Click and hold to rotate the map. 

 

 

 
 

And after rotating with the right mouse buttonв 
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1.4 Organisation roles and Users 
1.4.1 SCIS Users 
Each SCIS user belongs to an Organisation in SCIS. 

 

1.4.2 Organisation roles 
SCIS Organisations must have at least one role and may have multiple roles. 

 

Industry roles and descriptions  

Grower Produces seed crops.  Sows seed, maintains and harvests production sites to create Field 
Dressed seed lines. 

May own one or more Regions of Production, or lease individual Production Sites. 

Merchant Contracts Growers to produce seed for domestic and international market requirements.  

Must also be a MPI Approved Organisation (MAO). 

Processor Either: 

× Receives, cleans, packages, labels and stores seed produced by Growers 

Or: 

× Packages, labels and stores seed previously processed by another Processor 

Produces MD Lots. 

Must be a MPI Approved Organisation (MAO). May have multiple processing locations. 

 

Administration and Regulatory  roles and descriptions  

NSCO National Seed Certification Office у performs the administrative functions of SCIS. Operated by 
ƚƨƖĲÄƨċũŔƣǃќƚШÉĲĲĬШ7ƨƖĲċƨЮШ 

MPI Ministry for Primary Industries у approves final verification and release of MD Lots labelled 
with OECD and OECD-EU labels.  MPI are the Nationally Designated Authority and Regulator 
for the OECD and OECD/EU certification schemes. 

IVA Independent Verification Agency у provides SCIS system administration, services, inspection 
and official verification of seed crops entered into SCIS. 

FISP Field Inspection Service Provider у inspects crops during the growing season to ensure they 
meet the required rules, regulations and standards of the applicable certification schemes. 

LTSP Laboratory Testing Service Provider у tests MD Lots to ensure they meet the required seed 
certification scheme seed lot purity and germination standards. 

 
 
1.4.3 Organisation and User Registration  
NOTE: SCIS Registration is described in more detail in the document SCIS Initial Registration Guide which you can find 
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on the NZSA Help website: https://guide.nzseedsauthority.com. 

ƚƨƖĲÄƨċũŔƣǃќƚШÉĲĲĬШ7ƨƖĲċƨШĦƨƖƖĲŰƣũǃШůċŰċŊĲƚШċũũШƖĲŊŔƚƣƖċƣŔŸŰШƖĲƕƨĲƚƣƚЮ 

All Organisations currently active in seed varietal certification should already exist in SCIS.  

Individual new users (of an existing organisation) or users in a new organisation should contact the AsureQuality Seed 
Bureau team to request registration. 

The team may be contacted via email at seed@asurequality.com or on their usual phone number. 

Supply: 

o the name of your business entity (Organisation) 

o family name and first name for each individual user 

o email address for each individual user ыƣőŔƚШƽŔũũШĤĲШƣőĲШƨƚĲƖќƚШƚŔŊŰ-in / login / user id) 

o contact phone number (mobile is preferred) for each individual user  

 

Each user will receive an email with a link to a screen that allows them to set their login password. Please note the 
requirements for defining a strong password. 

fŉШǃŸƨШĬŸŰќƣШƚĲĲШƣőĲШĲůċŔũШċŉƣĲƖШċШŉĲƽШůŔŰƨƣĲƚШĦőĲĦťШǃŸƨƖШsƨŰťоÉƓċůШŉŸũĬĲƖЮ  

If the link does not take you to the password entry screen, please contact AsureQuality.  They will reset the user, and a 
new email will be sent. 

After successfully entering the password, and clicking Create, a new user will be shown the SCIS User Agreement 
prompt.  Open the user agreement document by clicking on the SCIS User Agreement.pdf link. Read the terms and 
conditions on screen or print them and read them.  

Click the small box to confirm, then click Submit. SCIS proceeds to the normal SCIS Home screen. 

 

 

1.5 Certified varietal seed crop т key milestones and checkpoints 
1.5.1 On farm 
ƚШƚŸŸŰШċƚШċШĦĲƖƣŔŉŔĲĬШĦƖŸƓШŔƚШĲŰƣĲƖĲĬШŔŰƣŸШÉ9fÉШƻŔċШċШ]ƖŸƽĲƖќƚШ ƓƓũŔĦċƣŔŸŰЯШSCIS starts a timeline to track key 

milestones. This timeline progresses while the crop is being grown and harvested. 
 

Certified Seed Crop milestones and checkpoints т on farm  

Crop is growing 

 

Information is initially provided to 
SCIS via ƣőĲШћ ƚƚŔŊŰШċШƻċƖŔĲƣǃ to a 
Production SiteќШaction and then 
by data entered in the first steps of 
ċШ]ƖŸƽĲƖќƚШ ƓƓũŔĦċƣŔŸŰЮ 

SCIS allocates a Crop ID. 

Information is added to the 
timeline at key milestones. 

https://guide.nzseedsauthority.com/
mailto:seed@asurequality.com


 

SCIS User Guide for Merchants V1.5          Page 23 of 81 

Crop is harvested 

 

The final checkpoint information is 
added to the timeline. 

Field Dressed (FD)  
Seed Line 

 

 

One or more Field Dressed (FD) 
Seed Lines now contains the crop. 

FD Seed Lines are ready 
to be sent to the 
Processor or already on 
their way. 

 

 

 

Seed Lines arrive at the 
Processor 

  FD Seed Lines become Seed Lines 
once at the Processor. 

 

1.5.2 At the Processor 

Certified Seed Crop activities at the Processor 

Seed Crop activities 
(Splitting, Blending, 
Creating MD Lots) 

 

ACTIVE 

TRANSPORT 
READY 

RECEIVED 
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MD Lot activities 
(Labelling, Testing) 

 

 

 

 

1.5.3 Release 
The final step is to Request Release of the MD Lot. This action is performed either by the Merchant or by the NSCO 
(see Section 5 Release process). 

 

1.6 Certified seed crop visibility and traceability 
In addition to the timeline described in the previous section, SCIS collect s and displays detailed information about the 
crop and its production. This information is added to, while the crop is being grown and harvested. 

At harvest, the crop leaves the Grower and is transformed into Seed Lines and then MD Lots.   

The detailed crop information is retained and associated with the Seed Line or MD Lot - and is always available to be 
viewed by the Owner and the Processor. The Owner is a Merchant if the crop is a proprietary variety. 

The Grower is also able to view this information т but only for Seed Lines and MD Lots that consist entirely of crops 
grown by them.   

A Processor may create a new Seed Line by blending two Seed Lines containing crops from two different Growers.  
That new Seed Line and any crop information and MD Lots associated with it are not visible to either Grower. 

All authorized users have the same full view of the crop т whether it is still growing, harvested, partially or fully 
processed. 

 

Certified Seed Crop information  

Header showing  Species and Variety  

 

Production Site details (name and geospatial 
details ) т displayed on the right of the screen  

 

ANALYSIS 
VERIFIED 

READY TO 
LABEL 

AWAITING LAB 
RESULTS 
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Summary of planned crop details  

 

Details of seed sown  

 

Optional Notes added at various stages  

 

Timeline showing key milestones for the crop , 
including status after each milestone  and related 
information  

 

Expandable section with results of History and 
Isolation checks for the crop  

 

Expandable section  containing uploaded 
documents.  

 

Available actions for this crop  (as buttons)  
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Expandable section  with all site history for the 
Production Site (includes this crop).  

 

 
 

1.7 Growing Public Varieties ыћÂƨĤũŔĦƚќ also known as ћ9ŸůůŸŰƚќ) 
1.7.1 Public variety scenarios and É9fÉШћ9ƖŸƓШ§ƽŰĲƖќ implications 
 

 Crop Owner    Notes  

Crop is not  a Public variety Merchant Grower can only Assign a seed crop variety to a 
Production Site once the Merchant (Crop Owner) has 
given the Grower the right to grow the variety. 

Crop is a Public variety. 
Grower Assigns the variety to a ProdSite by 
selecting it from the Public Varieties  tab on 
the Assign popup. 

Grower No Merchant is involved in the crop.  
Public Varieties are always available for Assignment 
by a Grower to a ProdSite via the Public Varieties  
tab. 

Crop is a Public variety - BUT 
Grower has Assigned the variety to a 
ProdSite by selecting it from the Available  
Varieties  tab on the Assign popup. 

Merchant Grower can only Assign the seed crop variety to a 
Production Site once the Merchant (Crop Owner) has 
given the Grower the right to grow the variety. 

Crop is a Public variety. 
Grower has Assigned the variety to a 
ProdSite by selecting it from the Public 
Varieties  tab on the Assign popup. 

Grower transfers ownership of the crop to a 
Merchant before harvest. 

Grower 

then 

Merchant 

 

Crop is a Public variety. 
Grower has Assigned the variety to a 
ProdSite by selecting it from the Public 
Varieties  tab on the Assign popup. 

Grower transfers ownership of the crop to a 
Merchant after harvest. 

Grower 

then 

Merchant 

Currently not possible but functionality will be added 
to SCIS in the future to support this. 

 

 
 

1.7.1.1 Releasing the MD Lot(s) 
Section 5 Release process includes information about the Release process for Public varieties where the Grower is 
the MD Lot owner. 
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2 Managing Variety Production Rights 
 

 
 
 

Understanding the role of VPRs in SCIS 
Notes about VPRs 

Using SCIS Merchant screens to perform key activities 
including: 

o Adding a new VPR or editing an existing VPR 

o Submitting a VPR for approval 

o Assigning Growers to a VPR 
 
 
 

  

Section 2 
Managing Variety Production 

Rights 
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2.1 Understanding the role of VPRs in SCIS 

 
Figure 4 - The role of a VPR in SCIS 

 

Communicating 
important 
information  

A VPR tells SCIS that a Merchant: 

¶ has the rights to a particular variety for one or more Harvest Seasons (based on 
supplied documentation). 

¶ has contracted specific Growers to grow this variety in a specific harvest season 

SICS uses this information to build the list of varieties that each Grower can choose from 
ƽőĲŰШƚƣċƖƣŔŰŊШċШ]ƖŸƽĲƖќƚШ ƓƓũŔĦċƣŔŸŰШŔŰШċШÂƖŸĬƨĦƣŔŸŰШÉŔƣĲЮ 

A VPR also includes information about the crops to be grownуsuggested areas to be 
planted, suggested harvest scheme and class, re-entry status and other optional details. 

Certification  When a VPR is Approved  ĤǃШƣőĲШ ċƣŔŸŰċũШÉĲĲĬШ9ĲƖƣŔŉŔĦċƣŔŸŰШ§ŉŉŔĦĲЯШċũũШĦƖŸƓƚШы]ƖŸƽĲƖќƚШ
Applications) grown under that VPR can be Approved and proceed to full Certificationу
provided they meet all the required conditions of Field Inspection and IVA Verification. 

Note that a VPR cannot be Approved until the Variety entry in the Variety Register has 
also been Approved. 

Provisional 
Approval  

Because the Variety and VPR approval process can take some time to complete, SCIS 
ċũũŸƽƚШ]ƖŸƽĲƖќƚШ ƓƓũŔĦċƣŔŸŰƚШƣŸШĤĲШƚƨĤůŔƣƣĲĬШċŰĬШĦƖŸƓƚШƣŸШĤĲШŊƖŸƽŰШċƚШƚŸŸŰШċƚШƣőĲШéÂÅШ
has been submitted. 

SCIS uses a Provisional Approval  flag to mark ĦƖŸƓƚШоШ]ƖŸƽĲƖќƚШ ƓƓũŔĦċƣŔŸŰƚ that are 
waiting for VPR approval but have otherwise met certification requirements. Provisional 
Approval allows the crop to proceed through the growing season until the IVA 
Certification step. 



 

SCIS User Guide for Merchants V1.5          Page 30 of 81 

2.1.1 Varieties can have multiple VPRs 

 
Figure 5 - Multiple VPRs for the same variety 

 

2.1.2 When a VPR has been SUBMITTED but not yet APPROVED 
ÑőĲШƓŔĦƣƨƖĲШĤĲũŸƽШĦŸŰƣċŔŰƚШċШĬĲƣċŔũĲĬШƻŔĲƽШŸŉШƣőĲШƖĲũċƣŔŸŰƚőŔƓƚШĤĲƣƽĲĲŰШéċƖŔĲƣǃЯШéÂÅШċŰĬШ9ƖŸƓШы]ƖŸƽĲƖќƚШ ƓƓũŔĦċƣŔŸŰьШ
after a VPR has been submitted and before it is Approved by the NSCO. 

 

 
Figure 6 - VPR not yet Approved 
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2.1.3 When a VPR has been APPROVED 
ÑőĲШƓŔĦƣƨƖĲШĤĲũŸƽШĦŸŰƣċŔŰƚШċШĬĲƣċŔũĲĬШƻŔĲƽШŸŉШƣőĲШƖĲũċƣŔŸŰƚőŔƓƚШĤĲƣƽĲĲŰШéċƖŔĲƣǃЯШéÂÅШċŰĬШ9ƖŸƓШы]ƖŸƽĲƖќƚШ ƓƓũŔĦċƣŔŸŰьШ
after a VPR has been Approved by the NSCO. 9ƖŸƓƚШы]ƖŸƽĲƖќƚШ ƓƓũŔĦċƣŔŸŰƚьШĦċŰШŰŸƽШĤĲШ ƓƓƖŸƻĲĬШċŰĬШ9ĲƖƣŔŉŔĲĬЮ 

 
Figure 7 - VPR Approved 

 

2.2 Notes about VPRs 
2.2.1 Harvest season 
A new Grower entry must be added to the VPR for each Grower in each new Harvest Season. 

2.2.2 Re-entry 
Re-ĲŰƣƖǃШŔƚШůċŰċŊĲĬШƻŔċШƣőĲШћ ũũŸƽШÅĲ-ĲŰƣƖǃќШĤƨƣƣŸŰШƽŔƣőŔŰШƣőĲШ]ƖŸƽĲƖШĲŰƣƖǃШŉŸƖШƣőĲШƓƖĲƻŔŸƨƚШcċƖƻĲƚƣШÉĲċƚŸŰШыƓĲƖĲŰŰŔċũШ
varieties only). See Section 2.9 Allowing Re-entry for a specific Grower and harvest season. 

2.2.3 Removing Grower entries from a VPR 
Open the Grower entry and click the Delete button. See Section 0 -  

Deleting a Grower from a VPRщfor a specific harvest season. 

2.2.4 Removing VPRs 
A VPR that has been Deactivated can be Removed. See Section 2.13 Removing a VPR. 

 

2.2.5 Scheme 
]ƖŸƽĲƖќƚШ ƓƓũŔĦċƣŔŸŰ 
ƚШƚőŸƽŰШŔŰШƣőĲШĬŔċŊƖċůШĤĲũŸƽЯШƣőĲШÉĦőĲůĲШƚƓĲĦŔŉŔĲĬШĤǃШƣőĲШ]ƖŸƽĲƖШƽőĲŰШƣőĲǃШƚƨĤůŔƣШċШ]ƖŸƽĲƖќƚШ ƓƓũŔĦċƣŔŸŰуthe 

Scheme under which the crop will be inspectedуmust be a scheme that the variety is either currently eligible for 
(Approved), or where eligibility is underway (Pending). 

ÑőŔƚШƽŔũũШĤĲШĦőĲĦťĲĬШĤǃШÉ9fÉШƽőĲŰШƣőĲШ]ƖŸƽĲƖќƚШ ƓƓũŔĦċƣŔŸŰШŔƚШƚƨĤůŔƣƣĲĬЯШċŰĬШŔƣШƽŔũũШĤĲШĦŸŰŉŔƖůĲĬШŔŰШƣőĲШfé Ш
Verification step during the growing season. 
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VPR 
For Harvest Season 2025-26, SCIS will allow a VPR to be approved with a scheme that the variety is not eligible forуa 
warning will be added to the VPR. 

 
 

  

 
Figure 8 ς Scheme dependencies and relationships 

 

2.2.6 Data and fields in the VPR and Grower entries 

Data and fields in the VPR and Grower entries  

VPR Species and Variety 
Does your Breeders Authority allow NZ 
labels? 
Rights start (first harvest season) 
Supporting documentation to confirm rights 

Default scheme for certification [optional] 
Seed class to be sown [optional] 
Seed class to be harvested [optional] 
Rights end (last harvest season) [optional] 

Grower Name 
Harvest season 
Total area to be sown 

Agreed production weight [optional and not 
currently used] 
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2.3 Using the Manage VPRs screen for managing rights and assigning Growers 
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2.4 Filter options on the Manage VPRs screen 
 

Filter options   Example  

VPR status 

Species 

Variety 

 

Status 
options 

 

 HINT 
You can enter a ƻċƖŔĲƣǃќƚШlternative name in the Variety field. 

SCIS checks for both the main name and the alternate name in variety searches. 

If SCIS finds a variety by its alternate name, it shows the variety entry with the alternate 
name appended. 
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2.5 Overview of the Add new VPR and Assign Grower process 
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2.6 Adding a new VPR 
 

Adding a new VPR  

On the Manage VPRs screen, click 
 Add a new VPR. 

Start typing characters from the species name 
and select the species from the dropdown list. 

See Typing into a field in Section 1.3 for hints 
about displaying potential species matches. 

Start typing characters from the variety name. 
 
 
 

 

HINT 
You can enter ƣőĲШƻċƖŔĲƣǃќƚШAlternative name in 
the Variety field. 

SCIS checks for both the main name and the 
alternate name in variety searches. 

If SCIS finds a variety by its alternate name, it 
shows the variety entry with the alternate name 
appended. 

 

 

New variety 
If SCIS does not display the variety in the 
dropdown list, the variety does not yet exist in the 
SCIS Variety Register and the VPR cannot be 
added. 

Submit a request for variety registration on the 
Variety Register page. Navigate to the page via 
the menu or use one of these shortcuts: 
¶ NZSA Register link in this pop-up 
¶ Add new variety to Register button on this 

page 

After the Variety has been added, return to this 
screen and continue.  

 

The following text will appear in the VPR. 
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Assuming the variety is known to SCIS, a pop-up 
is displayed with a number of questions. 

Only two questions must be answered before 
submitting the Add new VPR request: 
¶ Breeders Authority allows NZ Scheme 

labels? 
¶ What year do the rights start? 

If answering one or more of the remaining 
questions, please do so in sequenceуSCIS uses 
the information you supply to perform validation 
and restrict inappropriate selections in later 
questions. 

 

Optional question 

SCIS populates the Seed class to be harvested  
dropdown with class names belonging to the 
default certification scheme. 

 

Mandatory question 
Rights start  defaults to the current Harvest 
Season. 

Optional question 
Rights finish . 
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SCIS allows a VPR to be submitted for approval 
without supporting evidence. 

]ƖŸƽĲƖќƚШ ƓƓũŔĦċƣŔŸŰƚШĦċŰШĤĲШƚƣċƖƣĲĬуbut any 
crops grown under this VPR cannot be certified 
until the documentation is provided and the VPR 
approved. 

 

 

You can choose to Save the VPR at this point and 
later Submit  it for approval. 

A VPR that has only been Saved has a status of 
Incomplete . 

You can continue to the next step (add Growers 
to a VPR) for a VPR in Incomplete status.  

 

fŉШǃŸƨќƻĲШƚƨĤůŔƣƣĲĬШƣőĲШéÂÅЯШŔƣШƽŔũũШŰŸƽШċƓƓĲċƖШŸŰШ
the Active tab with a status of Submitted .  

Open the row to see details. 

 

IMPORTANT 

Check Notifications regularly to see if the NSCO 
has requested more information about this VPR. 

The Notification will contain a description of the 
required information. 

NOTE: The VPR does not contain this information. 
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2.6.1 Editing a VPR to add supporting documentation 
 

Editing a VPR  

On the Active  tab, locate the VPR. 

Click Open to open the row. 

Scroll to the bottom and click Edit. 

 

Fill in the information and upload documents. 

Click Submit for Approval . 

 

 

 

2.7 Assigning Growers to a VPRуfor a specific harvest season 
 

Assigning Growers to a VPR  

Open the VPR. 

Scroll down and open the Growers section. 

Check the Harvest Season filter.  SCIS will only 
display Grower entries that match the selected 
Harvest Season. 

Click Assign a Grower.  

Start typing the Grower name. 

Select the entry from the dropdown list. 
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Check the address and contact person details. 

 

Fill in the mandatory fields: 

¶ Harvest Season 
¶ Total area to be sown 

 
Total area to be sown 
¶ this is a suggested value rather than a limit 
¶ provides guidance to Growers to help them 

select Production Sites 
¶ is for the total area of crops / Production 

Sites sown with this variety in this harvest 
season 

¶ SCIS displays a warning if the total area for 
]ƖŸƽĲƖќƚШ ƓƓũŔĦċƣŔŸŰƚШŉŸƖШƣőŔƚШ]ƖŸƽĲƖШ
exceeds this value 

 

Click Assign Grower. 

 

The Grower now appears in the list, and the row 
can be Opened to see further details. 

Is the assigned Grower Harvest Season 
different from the current value in the Harvest 
Season filter?  If it is, click on the appropriate 
value in the filter to see the new Grower entry. 

 

Further Growers can be added in the same 
way. 
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2.8 Deleting a Grower from a VPRуfor a specific harvest season 
This functionality allows you to remove a Grower entry that was ċĬĬĲĬШŔŰШĲƖƖŸƖШċŰĬШŰĲƻĲƖШĦŸŰŰĲĦƣĲĬШƣŸШċШ]ƖŸƽĲƖќƚШ
Application. 

It is not possible to remove a GrowerуHarvest Season entry once it őċƚШĤĲĲŰШĦŸŰŰĲĦƣĲĬШƣŸШċШ]ƖŸƽĲƖќƚШ ƓƓũŔĦċƣŔŸŰЮ 
 

Removing Growers from a VPR  

Open the VPR. 

Scroll down and open the Growers section. 

Check the Harvest Season filter.  SCIS will only 
display Grower entries that match the selected 
Harvest Season. 

Open the Grower entry.  
 

Click the Delete button. 

 

Type Confirm . 

 

 

 

2.9 Allowing Re-entry for a specific Grower and harvest season 
 

Allowing Re -entry  

Open the VPR т for a perennial variety only. 

Scroll down and open the Growers section. 

Set the Harvest Season filter to the previous 
season. 

Open the Grower entry.   
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Click the Allow Re-entry  button. 

 

Select the new Harvest Season and Area 
planned. 
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The Grower entry for the older Harvest 
Season now displays the text 
ћÅĲ-ĲŰƣƖǃШŔƚШċũũŸƽĲĬШŉŸƖШŰĲǂƣШÉĲċƚŸŰќЮ 

 

On changing the Harvest Season filter to the 
later Harvest Season, the new Growerу
Harvest Season entry appears. 

Opening the entry displays the text 
ћÅĲ-ĲŰƣƖǃШŔƚШċũũŸƽĲĬШŉŸƖШƣőŔƚШÉĲċƚŸŰќЮ 

 

 

 

2.10 Making other changes to a VPR 
After a VPR has been Approved, the Merchant can only make the following changes: 

¶ Deactivate it or Activate it (see following sections) 

¶ Assign a Grower for a Harvest Season 

¶ ?ĲũĲƣĲШċШ]ƖŸƽĲƖШŉŸƖШċШcċƖƻĲƚƣШÉĲċƚŸŰШыŔŉШŰŸƣШĦŸŰŰĲĦƣĲĬШƣŸШċШ]ƖŸƽĲƖќƚШ ƓƓũŔĦċƣŔŸŰь  

¶ Approve Re-entry (for a perennial crop) 
 
For any other changes (for example, adding further supporting documentation), please contact the NSCO т they will 
be able to make these changes on your behalf.   
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2.11 Deactivating a VPR (removing it from the Active list) 
 

Deactivating a VPR  

On the Active  tab, locate the VPR. 

Optionally Open the row to check details. 

Click Deactivate . 

 

The VPR now appears on the Inactive tab. 

 

 

 

 
 

2.12 Activating a previously deactivated VPR  
 

Activating a VPR  

On the Inactive  tab, locate the VPR. 

Optionally Open the row to check details. 

Click Activate . 
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The VPR now appears on the Inactive tab. 

 

 

 

 

2.13 Removing a VPR 
 

Removing  a VPR 

On the Active  tab, locate the VPR. 

Optionally Open the row to check details. 

If this VPR can be removed (because it is not 
ĦŸŰŰĲĦƣĲĬШƣŸШċŰǃШ]ƖŸƽĲƖќƚШ ƓƓũŔĦċƣŔŸŰƚьЯШƣőĲƖĲШ
will be a Remove link. 

Click Remove. 

 

Click Confirm on the pop-up. 

The VPR will now be removed. 

 

 
 

 

 

2.14 Understanding the Expired tab 
 
 
 
 
 
 
 
 

ADDITIONAL CONTENT TO BE ADDED 
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3 Monitoring your crops 
 

 
 
 
 
 

Using SCIS Merchant screens to perform key activities 
including: 

o Viewing the Growers who are growing a variety linked to one 
of your VPRs 

o Viewing the detailed timeline, status, map and other 
associated information for each crop 

 
 
 

  

Section 3 
Monitoring your crops 
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3.1 Using the Seed Production screen for monitoring your crops in the growing season 
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3.2 Filter options on the Seed Production screen 
 

Filter options   Example  

Species 

Variety 

Grower 

Grower 
Application 
Status 

 

HINT 
òŸƨШĦċŰШĲŰƣĲƖШċШƻċƖŔĲƣǃќƚШlternative name in the Variety field. 

SCIS checks for both the main name and the alternate name in variety searches. 

If SCIS finds a variety by its alternate name, it shows the variety entry with the alternate 
name appended. 

Grower 
Application 
Status 
options 

(scrollable 
list) 
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Harvest Season 

 
Crop ID 

 
 

3.3 Information shown on the Seed Production screen 
 

Description  Example  

Initial view 

One row per variety. 

 

Opening a 
single row 

One row per Grower. 
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Note that if a filter 
has been applied, 
the value shown in 
ƣőĲШћ ƚƚŔŊŰĲĬШĤǃШ
]ƖŸƽĲƖƚќШĦŸũƨůŰШis 
just the area from 
the filtered entries. 

 

Opening a 
Grower 

Grower has a 
single crop 

]ƖŸƽĲƖќƚШ ƓƓũŔĦċƣŔŸŰШ
opens automatically. 

See Section 1.5 
Certified varietal 
seed crop ш key 
milestones and 
checkpoints for a 
description of the 
crop lifecycle and 
information that SCIS 
displays in the 
]ƖŸƽĲƖќƚШ ƓƓũŔĦċƣŔŸŰЮ 
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Opening a 
Grower 

Grower has 
multiple crops 

SCIS displays one 
ƖŸƽШƓĲƖШ]ƖŸƽĲƖќƚШ
Application. 

Click Open to open 
ĲċĦőШ]ƖŸƽĲƖќƚШ
Application. 

See Section 1.5 
Certified varietal 
seed crop ш key 
milestones and 
checkpoints for a 
description of the 
crop lifecycle and 
information that SCIS 
displays in the 
]ƖŸƽĲƖќƚШ ƓƓũŔĦċƣŔŸŰЮ 
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3.4 ÖŰĬĲƖƚƣċŰĬŔŰŊШ]ƖŸƽĲƖќƚШ ƓƓũŔĦċƣŔŸŰШƚƣċƣƨƚ 
3.4.1 Before Field Inspection 
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 
 
 
 
 
 
 
 

3.4.2 Provisional approval 

 
 
ШƖĲĬШĦŔƖĦũĲШƽŔƣőШċШÂШŔŰƚŔĬĲШĤĲƚŔĬĲШċШ]ƖŸƽĲƖќƚШ ƓƓũŔĦċƣŔŸŰШоШĦƖŸƓШŔŰĬŔĦċƣĲƚШƣőċƣШƣőĲШĦƖŸƓШĦŸƨũĬШŰŸƣШĤĲШŉƨũũǃШ ƓƓƖŸƻĲĬШ

because of some condition т typically because the VPR had not yet been Approved at that time.  
The IVA Verification step will confirm whether the condition has now been met. 
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3.4.3 At Field Inspection 

3.4.3.1 Field Inspection Passed 

Final Field Inspection Passed   

If the Field Inspection passes, 
the timeline is updated with 
the details, and the status is 
changed. 

 

 
 

 
3.4.3.2 Field Inspection Downgraded 

Final Field Inspection Downgraded   

If the Field Inspection passes 
but with a full Downgrade,  
the timeline is updated with 
the details, and the status is 
changed.  

 

 

 

 

 

 

 

 

SCIS automatically sets the correct Harvest 
Class when it creates FD Seed Lines at 
harvest time. 

 

 

 
  

DOWNGRADED 
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3.4.3.3 Field Inspection Partially Downgraded 

Final Field Inspection Partially Downgraded   

If the Field Inspection fails,  
the timeline is updated with 
the details, and the status is 
changed.  

 

 

Includes Partial downgrade 
to Non-Certified crop if no 
certified downgrade class is 
available. 

SCIS automatically separates the crop into 
separate FD Seed Lines with the correct 
Harvest Class at harvest time. 

 

 

 
3.4.3.4 Field Inspection Failed 

Final Field Inspection Failed   

If the Field Inspection fails,  
the timeline is updated with 
the details, and the status is 
changed.  

 
 

 

 

 

 
  

PARTIALLY 
DOWNGRADED 
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3.4.4 At Independent Verification 
Verification is performed by an MPI-appointed Independent Verification Authority (currently AsureQuality). 

SCIS automatically assigns the crop for verification after a Final Field Inspection that is successful (i.e. Passed, 
Downgraded or Partially Downgraded). 

 

IVA Verification step   

 

 

 

  

 

 

 

 

IVA VERIFIED 

IVA FAILED 
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4 Following seed varietal crops at the Processor 
 

 
 

 

o Viewing your Seed Lines from the farm to the Processor  

o Viewing your MD Lots at the Processor 
 

 
 

 
  

Section 4 
Following seed varietal crops 

 from the farm to the Processor 
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