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o Suggestions for getting the most out of this Guide
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The ‘lifecycle’ diagram on the following page (to be read from bottom to
top) provides an overview of how a Processor uses SCIS functionality to:
*Manage FD Seed

*Manage Seed Lines and create MD Lots

*Manage MD Lots through labelling, re-labelling and lab testing

» If you want to read about MD Lot actions and labelling in
SCIS, and already understand SCIS screens and
functionality:

o Go first to Section 4 - Manage MD Lots in SCIS- (this
describes the lifecycle of a MD Lot in SCIS and how to

manage individual label orders—known as Container Lines)

o Thenreadthe following sections.

» If you’re new to SCIS or would like to increase your
understanding, read Section 1- Introduction to SCIS

» If you want to understand how to perform complex splitting
and blending, read Section 3 - Managing Seed Lines —
Splitting and blending, creating MD Lots

» Section 8 - Release process describes how MD Lots are
Released in various scenarios.

» Section 9 - Variety Register describes how to view the SCIS
Variety Register.

For further information about the key steps and activities that occur during a crop’s growing
season, please read the Grower’s User Guide. SCIS displays information about many of
these activities when you view the crops within a MD Lot.

For further information about the activities performed by a Merchant at the start of a crop’s
growing season and during Release, please read the Merchant’s User Guide.
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1 Introduction to SCIS

o SCIS Overview and Processor screens

o lcons and common functions, key terminology

o Certified varietal seed crop — milestones and checkpoints
o Certified seed crop visibility and traceability

o Understanding how the Grower plans and plants crops,
submits Grower’s Applications for approval, harvests and
sends crops to a Processor
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1.1 Welcome to the Seed Certification Information System (SCIS)
1.1.1 About this User Guide

This User Guide shows:

e thefeatures that are available in SCIS for Processors

e howtoaccessthese services

e thebasic steps for completing actions in SCIS, including what you will see on screen.

We will update this Guide as we add enhancements to SCIS. Make sure you are using the most up-to-date version.

Find the latest version of the User Guide on the NZSA Help website: https://guide.nzseedsauthority.com .

All screenshots (images of what you will see on the screen) use example or test data.

1.1.2 Using search in this Guide

If you want to find something in this Guide, you can either:
e seeifitisinthe list of contents above or

e openthe document on your computer (if you open it from the link on the NZSA Help website, it will usually open
in a web browser). Then use the keyboard shortcut [Ctrl + F] which should display the ‘Find’ box, and you can
search for key words there.

Some of the images in this Guide are small and detailed. When you open the Guide, your web browser will usually
have a magnifying function to let you zoom in and see the detail in images.

1.1.3 SCIS Overview

The Seed Certification Information System (SCIS) is the online system for tracking and managing the seed varietal
certification process and is used by all industry participants and stakeholders involved in this industry.

SCIS is used to:

e register new varieties and variety production rights (VPRs)

e enter crops into four supported varietal certification schemes

e track seed crops through the various stages of growing, processing and certification related activities

e perform independent verification and Regulator (MPI) tasks

SCIS is designed so that you can allow multiple users to access and manage your seed crop information, each with
their own login.

If you think there has been suspicious activity using your personal or organisation’s commercially sensitive information,
contact us immediately.

Contact for NZSA SCIS User Guides:
patryan@nzseedsauthority.co.nz
Phone: 027 4421021
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1.1.4 Accessing SCIS
You can access SCISfrom the NZSA website:

https://nzseedsauthority.com

1.1.5 Technicalrequirements

Technical requirements

Operating systems e Please use arecentversion of a modern web browser and
device when accessing SCIS.

e People note some functionality might be slightly varied on
devices with a smaller screen size.

Internet connections You will need a high speed internet connection or broadband.

1.1.6 Contacting the AsureQuality Seed Certification Bureau

Contact details

Primary email address seed@asurequality.com

Email address for additional help with SCIS scishelp@asurequality.com

Team Leader phone number +64 6 351 7962
Administration +64 6 351 7909 or +64 6 351 7904
Postal address PO Box 609, Palmerston North Central,

Palmerston North 4440

Courier address Batchelar House, 80 Tennant Drive,
Palmerston North 4410
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1.1.7 The SCIS Processor screens and how they are used in seed varietal certification

™~

Receiving
Seed Lines

N

=
{E‘i} Manage Seed Lines =

Processing Splitting & blending
{5 Manage Seed Lines Seed Lines
Creating MD Lots
0;;7 Manage MD Lots N
Manage MD Lots  (CIia 1

MD Lots - labelling,
re-labelling, testing

Figure 2- Overview of Processor functionality in SCIS
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1.2 Terminology in SCIS

The following table sets out words used in SCIS and what they mean in the context of managing certified seed
varietal crops.

Glossary of words used in SCIS

Region of Production A named location that contains Production Sites and is owned by a Grower. Itis

roughly equivalent to a farm outside of SCIS.
(ROP)

A ROP has a physical location butis not mapped (i.e. it does not have any geospatial
coordinates). Functionality within SCIS automatically calculates the appropriate
area to show on a map so that all Production Sites within a ROP are displayed.

Individual Production Sites within a ROP may be leased by different Growers.

ROP names are in the format [annnn] e.g.C9900, E345, A54.

Production Site A named polygon that is mapped and therefore has geospatial coordinates —
Production Sites are in many ways the heart of SCIS.
(ProdSite)

Also known as a paddock outside of SCIS.
Production Sites are created and managed using SCIS mapping functionality.

Seed crops (both certified and non-certified) are grown within Production Sites.

Overlapping Production Sites are fully supported, but only one crop can be grown at
a time in any given location (excluding Undersown crops).

Site History Arecord of the certified and non-certified crops that have been grown in a particular
Production Site.

Each Production Site has Site History, based on its geospatial coordinates, with Site
History records automatically being inherited from any overlapping Production
Sites.

Grower’s Application An application entered by a Grower for a certified varietal seed crop. Each
application is for a specific harvest class and certification scheme e.g. OECD -
Basic. A Grower’s Application is for a crop in one harvest season. Crops may be re-
entered to create a new Grower’s Application in a subsequent harvest season.

SCIS Crop ID NZL-2026-2[nnnnnn]

History and Isolation The SCIS system will automatically check the harvest scheme’s history and
Checks isolation rules for each new Grower’s Application. Scheme rules are specific to a
Species and Class and in a few cases may also be specific to a particular Variety.

Field Dressed Seed Lines| A Field Dressed Seed Line (FD Seed Line) contains the seed from a harvested crop.
The crop stays in the ‘field dressed’ state until it moves to a Processor.

(FD Seed Lines)
SCIS FD Seed Line ID NZL-2025-3[nnnnnn]

A Seed Line is a line of seed that is being processed at a Processor. The Processor
can Split, Blend and make MD Lots from each Seed Line.

Seed Lines

SCIS Seed Line ID NZL-2025-3[nnnnnn]
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Machine Dressed Lots A Machine Dressed Lot (MD Lot) is the finished Seed Line in individual containers
sealed with an official MD Lot label.

(MD Lots)

SCIS MD Lot ID NZL-2026-5[nnnnnn]
MPI Approved Only MPI Approved Organisations are allowed to perform specific functions in SCIS.
Organisation (MAO) The two types of Organisation that can be MAOs are Merchants and Processors.

Variety Production Right A Merchant enters a VPR in SCIS to confirm that they have rights to grow and harvest
(VPR) a particular species and variety in one or more Harvest Seasons. Each VPR must be
approved by the National seed Certification Office (NSCO) which is operated by
AsureQuality on behalf of the seed industry.

When a Merchant links Growers to a VPR, it tells SCIS that these Growers will be
growing this variety in the current Harvest Season for this Merchant.

Grower Production Right | When a Merchant links a Grower to a VPR, SCIS creates a GPR. SCIS uses GPRs to
(GPR) build a list of potential crops for each Grower — available as a dropdown when the
Grower is preparing to assign a crop to a Production Site.

Crop Owner A SCIS Organisation that has an ownership relation with a crop and can therefore
view crop progress and details within SCIS.

A Crop Owner is usually a Merchant - but may also be a Grower for Public varieties
e.g. Grasslands Nui.

Ownership may be transferred at certain stages of the crop lifecycle.

Independent Verification| A MPl-appointed Independent Verification Authority (currently AsureQuality)
Authority performs verification activities at key points in the certification lifecycle.
(IVA)
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1.3 Screen navigation, icons and common screen functions
1.3.1 Layout and components of a typical SCIS list/table screen

@ (Manage MD Lots

. Year added
Julia
PROCESSOR 2025 2024 2023 2022 2021

Switch Account v

I Filter

[ Start typing Merchant Ref NZL-  Start typing MD Lot ID

]

[ MD LOT ID

ROP/SITE

SPECIES/VARIETY ¢$

WEIGHT

OWNER T*

DATE MODIHED? I STATUS ‘]

() Notifications
NZL-2025-5000015
@ Manage Seed Lines

M
Manage Mb Lots NZL-2025-5000016

<& Variety Register

@® Help NZL-2025-5000014

Figure 3 - Typical SCIS screen

R9999
M

R9999
M

R9999
M

Cocksfoot (Dactylis glomerata L)
Lazuly

Cocksfoot (Dactylis glomerata L)
Lazuly

Cocksfoot (Dactylis glomerata L)
Lazuly

Screen component(s)  Description

10t

6t

0.001t

NZSAMP

NZSAMP

NZSAMP

Screen title and column titles for list / table.

Various mechanisms that provide powerful filtering and selection
options. The Filter dropdown is described in more detail below.

Selected tab (some screens only — not shown above).

An individual row of data in the list/table.

Button to open a row —to see more detail. Rows on some screens may
be opened further to display even more information.

Tl These columns are sortable (ascending and descending).

See example on next page.

Detailed information displayed when the Open buttonis clicked for a
row in the list/table.

SCIS User Guide for Processors V1.9
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1.3.2 Manage MD Lot screen with an opened row

The Manage MD Lots screen shows multiple sub-sections when an individual MD Lot row is opened.

Sub-sections of the Manage MD Lots screen (see image below)

1 MD Lot summary information, weight changes, sampling and testing history, label summary,
release. Information is added as the MD Lot progresses through its lifecycle.

2 Summary row(s) for the crop(s) that make up the MD Lot. Each crop row can be opened to
show detailed information about each crop, including Production Site map.

3 Actions (buttons).

4 Label details —one row per label request.

Manage MD Lots

Julia Year added PAT2401 X NzZl-  2025-5000014 X
PROCESSOR 2025 2024 2023 2022 2021
MD LOT ID ROP/SITE SPECIES/VARIETY 2 WEIGHT OWNER 2 DATE MODIFIED  $ STATUS
D Notifications
NZL-2025-5000014 R9999 Cocksfoot (Dactylis glomerata L) 0.001t NZSAMP 23 Jun 2025 READY TO SAMPLE Close A
{# Manage Seed Lines M Lazuly
 Manage MD Lots /e ~
ﬂORMA‘”ON \

< Variety Register Scheme: NZ MD Lot Class: 1st Generation
Merchant reference: PAT2401

@ Help
&2, Sign Out
Weight changes
Date User Previous New Reason
4 Jul 2025 8:20am Julia Merchant-Processor 10t 0.001t MD Lot Weight Confirmed - Seed Remaining
\ J
NZSAGrower | ROP:R9999 - M Crop ID: NZL-2025-2000056 | Weight Contributed: 100% v
Withdraw from certification Edit Merchant reference = Transfer Control ( 3 ) I
N
LABEL TYPE SEED CLASS ALT. NAME $$;:TAINER LABELS TOTALWEIGHT DATE MODIFIED LABEL SEQ STATUS
. NZL010049230- @
NZ 1st Generation - 1kg 1 kg 04 Jul 2025 NZL010049230 @

KNZ st Generation kg 1 kg 04 Jul 2025 NZL010049231

Figure 4 —Manage MD Lots screen with opened row

1.3.3 Filtering
Clicking the Filter button at the top right of each screen opens the Filter pane, as shown below.

One or more of the filter options can be used to filter the table/list.
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Scroll long dropdown lists using the grey bar to the right of the list.

The dropdown list for fields that say ‘Start typing...” will only display five entries—keep typing to see more specific

results.
Click Apply Filter to see the updated list/table of data.

Manage MD Lots

Species Variety Grower
rel Start typing variety name Start typing Grower name
Chewings red fescue
Festuca rubra L. subsp. fallax
Search by Crop ID Status

Coloured brome

Bromus coloratus Steud. .
NZL-  Start typing Crop ID
Creeping red fescue
Festuca rubra L. subsp. rubra (empty)

Crested dogstail
Cynosurus cristatus L.

Ready For Labels

Perennial ryegrass Withdrawn

Lolium perenne L.
Ready To Sample

Awaiting Lab Results
Rejected Sample
Ready For Release
Analysis Complete
Failed Analysis

Reverted

Cancel Apply Filter

Figure 5 - Filter pane

Icons and common functions

This section shows how to use common functions found throughout SCIS.

View the expanded left-hand navigation pane

e [fyoucan’t see the fullexpanded navigation pane, click the
arrow at the top right of the pane.

First name and role

o Thetop line of text underneath the NZSA logo displays the
first name of the signed-in user.

e The second line of text displays the user's current role —
note that this is always one of the Organisation’s role(s).

o If the Organisation has multiple roles, the Switch Account
button allows a user to change to a different role.

Julia
PROCESSOR

Switch Account

SCIS User Guide for Processors V1.9
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Navigation pane

After Sign in, the Notifications page is displayed. SCIS
uses notifications to inform an organisation about key
activities and actions within SCIS that affect them.

Other menu options in the Navigation pane are:

Manage Seed Lines to:

e Receive FD Seed, Split/blend Seed Lines and create MD
Lots

Manage MD Lots to:
e Order labels, request a lab test, relabel.

Variety Register to view a list of varieties registered in
SCIS. Only registered varieties can be grown for a
certified varietal seed crop.

{E} Manage Seed Lines

0}3 Manage MD Lots

t‘b Variety Register

Help

The Help menu option is always available in SCIS. This provides a
link to the NZSA Help website: https://guide.nzseedsauthority.com .

Mandatory fields

Fields with a red star by the field label must be completed
before you can save your work.

Species *

Start typing species name

Display or select from a list without a dropdown arrow

Start typing the name or option you are looking for. Note:
there may be a small delay before the list appears.

The typed characters can appear anywhere in the value you
are looking for.

After the first two characters have been typed, the selection
box appears with a filtered list of available values.

The selection box only displays five entries—continue typing
to see more specific results.

Once you have found your choice, click to select it.

Species

nye

Annual ryegrass

Lol rigidum Gaudin

Hybrid ryegrass

Laiurm x hybridum Hausskn,

SCIS User Guide for Processors V1.9

Page 18 of 106


https://guide.nzseedsauthority.com/

nzssa

NEW ZEALAND SELDS AUTHORITY INC

Display or select from a list with a dropdown arrow

e Ifthereis adropdown arrow, click it and select your choice.

e Longlists have a small grey scroll bar at the righthand edge.

(empty)

Ready For Labels
Withdrawn

Ready To Sample
Awaiting Lab Results
Rejected Sample
Ready For Release
Analysis Complete
Failed Analysis

Reverted

Add a date

e Clickthe calendaricontodisplay the
calendar.

e (Clickupordown arrows to move
backwards or forwards one
month.

e Clickthe arrow beside the Month /Year
to select any year / month / day.

e Clickonadateinthecalendarto
select it.

Sowing completion date *

da/mmsyyyy |

April 2025 A~

Mo Tu We Th Fr Sa

2% M 1 2 3

2 20

Su
ori

Mo
T hted

ent:

Clear Today

Thanca Aarimant
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Mouse Controls for SCIS maps
Left button
e Click and hold to move the map.

e Double-click to zoom into the map (use the
scroll wheel to zoom out again).

Scroll wheel
e Zoom the mapinorout.
Right button

e Click and hold to rotate the map.

And after rotating with the right mouse button...
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1.4 Organisation roles and Users
1.4.1 SCIS Users
Each SCIS user belongs to an Organisation in SCIS.

1.4.2 Organisation roles

SCIS Organisations must have at least one role and may have multiple roles.

Industry roles and descriptions

Produces seed crops. Sows seed, maintains and harvests production sites to create Field

Grower .
Dressed seed lines.

May own one or more Regions of Production, or lease individual Production Sites.

Merchant Contracts Growers to produce seed for domestic and international market requirements.

Must also be a MPI Approved Organisation (MAO).

Processor Either:

% Receives, cleans, packages, labels and stores seed produced by Growers

++» Packages, labels and stores seed previously processed by another Processor
Produces MD Lots.

Must be a MPI Approved Organisation (MAQO). May have multiple processing locations.

Administration and Regulatory roles and descriptions

National Seed Certification Office — performs the administrative functions of SCIS. Operated by

NSCO ;
AsureQuality’s Seed Bureau.

Ministry for Primary Industries — approves final verification and release of MD Lots labelled
with OECD and OECD-EU labels. MPI are the Nationally Designated Authority and Regulator
for the OECD and OECD/EU certification schemes.

MPI

Independent Verification Agency — provides SCIS system administration, services, inspection
and official verification of seed crops entered into SCIS.

IVA

Field Inspection Service Provider — inspects crops during the growing season to ensure they

FISP
meet the required rules, regulations and standards of the applicable certification schemes.

Laboratory Testing Service Provider — tests MD Lots to ensure they meet the required seed
certification scheme seed lot purity and germination standards.

LTSP

1.4.3 Organisation and User Registration

NOTE: SCIS Registration is described in more detail in the document SCIS Initial Registration Guide which you can
find on the NZSA Help website: https://guide.nzseedsauthority.com.

AsureQuality’s Seed Bureau currently manages all registration requests.
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All Organisations currently active in seed varietal certification should already existin SCIS.

Individual new users (of an existing organisation) or users in a new organisation should contact the AsureQuality
Seed Bureau team to request registration.

Please see Section 1.1.6 - Contacting the AsureQuality Seed Certification Bureau.
Supply:
o the name of your business entity (Organisation)
o family name and first name for each individual user
o email address for each individual user (this will be the user’s sign-in / login / user id)

o contact phone number (mobile is preferred) for each individual user

Each user will receive an email with a link to a screen that allows them to set their login password. Please note the
requirements for defining a strong password.

If you don’t see the email after a few minutes check your Junk/Spam folder.

If the link does not take you to the password entry screen, please contact AsureQuality. They will reset the user, and
a new email will be sent.

After successfully entering the password, and clicking Create, a new user will be shown the SCIS User Agreement
prompt. Open the user agreement document by clicking on the SCIS User Agreement.pdf link. Read the terms and
conditions on screen or print them and read them.

Click the small box to confirm, then click Submit. SCIS proceeds to the normal SCIS Home screen.

1.5 Certified varietal seed crop — key milestones and checkpoints
1.5.1 Onfarm

As soon as a certified crop is entered into SCIS via a Grower’s Application, SCIS starts a timeline to track key
milestones. This timeline progresses while the crop is being grown and harvested.

Certified Seed Crop milestones and checkpoints —on farm

Cropis growing s Information is initially provided to
Growers Application . . . ]

_ R SCIS via the ‘Assign a varietyto a
Production Site’ action and then
Assign Field Inspection Provider by data entered in the first steps of
Automatically assigned 25 Jul 2024 a Grower’s Application.

Final Field Inspection SCIS allocates a Crop ID.
Passed 25 Jul 2024 Information is added to the

. . timeline at key milestones.
Independent Verification

Grower Declaration
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Crop is harvested The final checkpoint information is
Growers Application added to the timeline.
Approved 14 Apr 2024

Assign Field Inspection Provider
Automatically assigned 14 Apr 2024

Final Field Inspection
Passed 14 Apr 2024

Independent Verification
Added 14 Apr 2024

Grower Declaration
Added 13 May 2024

O 00000

Harvest start

Added 22 May 2024
Field Dressed (FD) ACTIVE One or more Field Dressed (FD)
Seed Line Seed Lines now contains the crop.

FD Seed Lines are ready
to be sent to the
Processor or already on
their way.

TRANSPORT
READY

Seed Lines arrive at the
Processor

FD Seed Lines become Seed Lines
once at the Processor.

RECEIVED

1.5.2 Atthe Processor

Certified Seed Crop activities at the Processor

Seed Crop activities Manage Seed Lines
(Splitting, Blending,
Creating MD Lots i
g ) H Create MD Lot
Split

Splits e

[Seed Line M | Blends
Seed Line [l

Seed Line
*kk G| END *** Create MD Lot
Seed Line 4

o]
'\
Il Crop1 @
A Crop 2
MD Lot'activitie.s READY TO AWAITING LAB ANALYSIS
(Labelling, Testing) LABEL RESULTS VERIFIED
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1.5.3 Release

The final step is to Request Release of the MD Lot. This action is performed either by the Merchant or by the NSCO
(see Section 8 - Release process).

1.6 Certified seed crop visibility and traceability

In addition to the timeline described in the previous section, SCIS collects and displays detailed information about
the crop and its production. This information is added to, while the crop is being grown and harvested.

At harvest, the crop leaves the Grower and is transformed into Seed Lines and then MD Lots.

The detailed crop information is retained and associated with the Seed Line or MD Lot - and is always available to be
viewed by the Owner and the Processor. The Owner is a Merchant if the crop is a proprietary variety.

The Grower is also able to view this information — but only for Seed Lines and MD Lots that consist entirely of crops
grown by them.

A Processor may create a new Seed Line by blending two Seed Lines containing crops from two different Growers.
That new Seed Line and any crop information and MD Lots associated with it are not visible to either Grower.

All authorized users have the same full view of the crop —whether it is still growing, harvested, partially or fully
processed.

Certified Seed Crop information

Hybrid ryegrass - Grasslands Manawa A

Header showing Species and Variety

Production Site details (name and geospatial
details) - displayed on the right of the screen
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Summary of planned crop details

Pro

Originally submitted: 09 Apr 2025

Crop owner: NZSAMP

Perennial / annual: Perennial

Scheme: OECD

Seed class to be harvested: 1st Generation

Crop Certification Year: 2026

Details of seed sown

Seed class sown: Nucleus (OECD)
Seed sown reference numbers: 1
Total seed sown: 200kg

Date sown: 01 Feb 2025

Crop ID: NZL-2026-2000006

Production Site Area: 6.2902ha

Optional Notes added at various stages

[# Notes

Timeline showing key milestones for the crop,
including status after each milestone and related
information

Growers Application

Approved 09 Apr 2025

Assign Field Inspection Provider View
Automatically assigned 09 Apr 2025

Final Field Inspection .
ct View
Passed 09 Apr 2025

Independent Verification

Expandable section with results of History and
Isolation checks for the crop

@_ Species scheme rule checks v

Expandable section containing uploaded
documents.

(¥] Supporting documents

I

Available actions for this crop (as buttons)

Withdraw from certification

Expandable section with all site history for the
Production Site (includes this crop).

@ Site history records

I
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1.7 Growing Public Varieties (‘Publics’ also known as ‘Commons’)
1.7.1 Public variety scenarios and SCIS ‘Crop Owner’ implications

Crop Owner| Notes

Crop is not a Public variety Merchant Grower can only Assign a seed crop variety to a
Production Site once the Merchant (Crop Owner) has
given the Grower the right to grow the variety.

Cropis a Public variety. Grower No Merchant is involved in the crop.

Grower Assigns the variety to a ProdSite by Public Varieties are always available for Assignment
selecting it from the Public Varieties tab on by a Grower to a ProdSite via the Public Varieties
the Assign popup. tab.

Cropis a Public variety - BUT Merchant Grower can only Assign the seed crop variety to a
Grower has Assigned the variety to a Production Site once the Merchant (Crop Owner) has
ProdSite by selecting it from the Available given the Grower the right to grow the variety.
Varieties tab on the Assign popup.

Crop is a Public variety. Grower

Grower has Assigned the variety to a then

ProdSite by selecting it from the Public

Varieties tab on the Assign popup. Merchant

Grower transfers ownership of the crop to a

Merchant before harvest.

Crop is a Public variety. Grower Currently not possible but functionality will be added
Grower has Assigned the variety to a then to SCIS in the future to support this.

ProdSite by selecting it from the Public

Varieties tab on the Assign popup. Merchant

Grower transfers ownership of the crop to a
Merchant after harvest.

1.7.1.1 Releasing the MD Lot(s)

includes information about the Release process for Public varieties where the Grower is the MD Lot owner.
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2 Managing Seeds Lines - Arriving at the Processor

o Receiving FD Seed Lines

o Uploading Transport Notices and Grower Declaration
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2.1 Overview of FD Seed Lines and Seed Lines in SCIS

As shown in the diagram below, FD (Field Dressed) Seed Lines are managed on the Arriving tab of the Processor’s
Manage Seed Lines screen and initially have a status of TRANSPORT READY.

The Processor performs the ‘checkin’ / ‘Receive’ action which:
e changes the FD Seed Line to RECEIVED status
e automatically creates a Seed Line—with status of ACTIVE
All further actions are performed on the Seed Line using the Processing tab.
Note: The FD Seed Line and Seed Line share the same ID (NZL-[yyyy]-[3nnnnn] e.g. NZL-2025-3000071.

Manage Seed Lines W Splitting and
Create blending

[Processing]

SCIS MD lot(s) (optional)

...................................... create
Manage Seed Lines R 1 Seed Line ‘—m
[Arriving] =
FD Seed Line

sSCIS FD Seed Line

-

2.2 Receiving FD Seed Lines

When a Grower creates a Transport Notice for a FD Seed Line, that FD Seed Line automatically appears on the
Processor’s Manage Seed Lines screen—Arriving tab. Year added is always set to the current year.

The FD Seed Line has a status of TRANSPORT READY.
Once all the seed for the FD Seed Line has arrived at the Processor, the Processor knows the total weight of the FD
Seed Line and is able to ‘checkiitin’ or ‘Receive’ it.

Each FD Seed Line arrives at the Processor with one critical document: a Transport Notice which includes a signed
Grower Declaration. A signed Transport Notice must be uploaded to SCIS as part of the ‘Receive’ process. There
may also be additional Transport Notices with each additional load and these must also be completely filled out and
signed. In most cases additional transport notices are optional to upload.

The Receive process does two key things:
- ltchanges the FD Seed Line from TRANSPORT READY to RECEIVED.
- ltcreates a Seed Line from the FD Seed Line.

Further activities—Splitting, Blending, creating MD Lots —are performed on the Seed Line. The FD Seed Line
remains in RECEIVED status and is not normally changed after this point.

2.2.1 Late seed arrival

In a normal transport scenario, the Processor waits for the FD Seed Line to be completely delivered, performs the
‘Receive’ step and then proceeds with Seed Line activities.

In some situations, the Processor may receive a late load after a FD Seed Line has already been received. SCIS
supports this real-world scenario by allowing the Seed Line weight to be adjusted and late Transport Notices to be
uploaded. Thisis described in Section 2.8 - Receiving a late load.
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2.3 Identifying Transport Ready FD Seed Lines

FD Seed Lines that have arrived from the Grower (or are in the process of arriving) have a status of TRANSPORT
READY and are found on the Arriving tab of the Manage Seed Lines screen.

Manage Seed Lines

PROCESSOR

Year added

2025 2024 2023 2022 2021
Q Notifications

ivi i NZL-  Start typing Crop ID
) Arriving Processing Jping o
7 Manage Seed Lines

<% Manage MD Lots FD SEED LINE ID ROP/SITE  SPECIES/VARIETY & ESTWEIGHT ~ OWNER ¢ DATE ADDED  + STATUS < oy

t% Variety Register ' ° {
NZL-2024-3000071 R9999 Perennial ryegrass (Lolium perenne L) 40t NZSAMP 26 Aug 2024 0 TRANSPORT READY o) Open v
AAA Arrow 3 5 A

@ Help

You can use Filters to easily identify these entries as shown below.

Check that the Year added selector is set to the current year, and the Location selector is set to the appropriate
location.

Manage Seed Lines

Species Variety Grower
Start typing species name Start typing variety name Start typing Grower name
Owner Status
Start typing Owner name Transport Ready v
(empty)

Received
Cancel Apply Filter
Transport Ready

Figure 6 —Manage Seed Lines Filter options

Each FD Seed Line row contains summary information about the FD Seed Line as shown below.

i . NZL-  Start typing Crop ID
[ Arriving ] Processing
FD SEED LINE ID ROP/SITE SPECIES/VARIETY = EST. WEIGHT OWNER ¢ DATE ADDED ? + STATUS =
NZL-2024-3000071 R9999 Perennial ryegrass (Lolium perenne L.) 40t NZSAMP 26 Aug 2024 Open v
AAA Arrow
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2.4 Whatis a Transport Notice?

A Transport Notice is a form that the Grower must print and fill out (and give to the driver) for every load that a
Grower sends to a Processor.

The form contains key details about the crop harvest and the transport for that particular load.

All fields must be completed, and the Grower must sign to confirm that the information provided is true and
accurate.

The image below shows the different sections of a SCIS Transport Notice.

Cocksfoot (Dactylis glomerata L.) - Grasslands Vision

nz-sa

Transport notice

Deliver to:

[NZSAMP: 185 Any road, , Templeton 1234] <4—— Processor location

(Crop information g
Grower: NZSAGrower Estimated weight: 23t < Ciop
information
Merchant: NZSAMP FD Seed Line ID: NZL-2025-3000138 filled in by
SCIS

Species: Cocksfoot (Dactylis glomerata L.... ROP/Site/Crop ID: €9990 (B)

Variety: Grasslands Vision NZL-2026-2000068

\_Seed line class: Basic )

Delivery information Information to be manually filled in by the Grower
Carrier name: All fields must be completed

Truck rego number: Trailer rego number:
Previous crop on truck: Previous crop on trailer:

Dispatch date: Weight in this delivery:

Is this final delivery? O Yes O No If NO, weight still to be delivered:

Are other FD Seed Lines being O VYes O No If YES, please detail:
transported with this crop?

Prior to harvest, combine was O Yes O No Last crop harvested by the combine:
checked for cleanliness from
potential contaminants?

| hereby warrant that the information provided on this Transport Notice for the FD Seed Line NZL-2025-3000138 is true
and accurate.

Grower's signature:
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2.5 Summary of the Receive process

This process:
e Isexecuted by the ‘All seed has arrived: Enter weight’ button on an opened FD Seed Line row.
e Confirmsthe FD Seed Line weight as received by the Processor.
e Adds Merchant Reference (if required) to the FD Seed Line.

e Confirms that the Processor has received the relevant paperwork along with the FD Seed Line. Paperwork
consists of a signed Grower Declaration and one or more Transport Notices.

e Uploads the appropriate documents.
e Changesthe FD Seed Line status to RECEIVED.

e Creates a Seed Line in ACTIVE status, ready for processing activities.

2.6 Confirming the Seed Line weight, entering Merchant reference and other details

Open the Seed Line row.

FD SEED LINE ID ROP/SITE SPECIES/VARIETY + EST. WEIGHT OWNER 3 DATEADDED ? ¢ STATUS ¢
NZL-2024-3000071 R9999 Perennial ryegrass (Lolium perenne L) 40t NZSAMP 26 Aug 2024 TRANSPORT READY Close A
AAA Arrow
INFORMATION
Scheme: OECD Seed Line Class: 1st Generation

NZSAGrower | ROP:R9999 | Production site: AAA Crop ID: NZL-2025-2000044 | Weight Contributed: 100% v ‘

All seed has arrived: QT EIET |

Open the crop (black) row if required to view details of the crop’s lifecycle from sowing to harvest.

2.6.1 Enter weight

Click ‘All seed has arrived: Enter weight.’

Fillin the information in the modal as shown below.

Steps Example

Review the instructions and the Seed Line’s

' ) Enter weight
weight when it left the Grower.

Once all seed has arrived, you must confirm the weight received. The Seed Line will
then be marked as Received on the Arriving tab and will appear as Active on the

Processing tab.

Grower declared weight

40 t
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Enter the confirmed weight on arrival at the
Processor.

Confirmed weight *

0.0 t

SCIS provides a warning if the two weights
do not agree within a significant amount.

The confirmed weight is significantly different to the grower declared

weight. Please confirm both weight values are correct.

If you want to include a Merchant reference,
enter it here.

Merchant reference is displayed in the
summary line for all Seed Lines and MD
Lots—and can be used in filtering.

Note that Merchant Reference can be
added later to the Seed Line.

Merchant reference

Click the two boxes to acknowledge
Transport Notices and Grower Declaration
and weight.

All seed loads arrived with Transport Notices. All Transport Notices were filled
in correctly and the signed Grower Declaration is confirmed. *

| confirm the weight is correct. *

Please scan one signed Transport Notice,
then upload it to SCIS here.

Further Transport Notices can be uploaded
here by clicking Add another document
(see below).

Additional Transport Notices can be added
later via the Manage Transport Notices
action on the FD Seed Line once itisin
RECEIVED status. An example of the screen
is shown on the next page.

Manage Transport Notices can also be
used to remove documents added in error
or no longer required.

Please provide the Transport Notice(s) including the
signed Grower Declaration *

Upload (max 20mb)

Choose document Browse

Document description

Document description becomes a
mandatory field once the document has
been uploaded and queued for virus
scanning.

Upload (max 20mb)

2025-02-24 George Farm

Remove

Document description *

Please enter a description for the uploaded document
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Additional Transport Notices can be added
here. Add another document

These documents can also be added

Click Add.

Cancel Add

This completes the Receive process and the FD Seed Line is now in RECEIVED status, and still on the Arriving tab.

2.7 FD Seed Line in Received status

The screenshot below shows some of the key information now available for the FD Seed Line: Supporting
documentation, received weight, crop details. The Manage Transport Notices action is now available.

Manage Seed Lines

PROCESSOR

Year added
Switch Account v
2025 2023 2022 2021

() Notifications

o o . NZL-  Start typing Crop ID
- ) Arriving Processing s e
* Manage Seed Lines

& Manage MD Lots FD SEED LINE ID ROP/SITE SPECIES/VARIETY = EST. WEIGHT OWNER 3 DATE ADDED (7 % STATUS 3

& Variety Register

NZL-2024-3000071 R9999 Perennial ryegrass (Lolium perenne L) 40t NZSAMP 26 Aug 2024 Close ~
AAA Arrow
@ Help
@ sign out INFORMATION
Scheme: OECD Seed Line Class: 1st Generation

PROCESSING
Received: 15 Jul 2025 Received Weight: 35t

[ Supporting documentation - Transport notice(s) and Grower Declaration cunf'rmalion]

Document Name Date Uploaded Description

2025-02-24 George Farm Fencing.jpg 15 Jul 2025 4:53pm Transport notice

NZSAGrower | ROP:R9999 | Production site: AAA Crop ID: NZL-2025-2000044 | Weight Contributed: 100% v

[ Manage Transport Notices ]
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2.8 Receiving a late load

Seed may arrive at the Processor after the Receive process has been completed.

There are two required actions in SCIS, one on the FD Seed Line and one on the Seed Line.

Action

Example

Open the FD Seed Line (on the Arriving tab, in
RECEIVED status).

Click Manage Transport Notices.

Upload the Transport Notice for the late load.

Open the Seed Line (on the Processing tab, in
ACTIVE status).

Enter the new weight that includes the late load.

Enter the reason for the weight change.

Edit

New weight (current weight: 35t)

45 t

Merchant reference

HHH123X

You are changing the weight of the Seed Line. Only proceed if you are
sure and enter a reason for the change.

Weight change reason *

Extra load arrived. Transport Notice
has been added to original FD Seed
Line.

cance‘ m

HINT: If you can’t find the Seed Line created from this FD Seed Line on the Processing tab, check the Year filter.
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3 Managing Seed Lines - Splitting and blending, creating MD Lots

o Overview of Seed Lines in SCIS

o Creating MD Lots

o Splitting and Blending Seed Lines
o Reverting MD Lots to Seed Lines
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3.1 Manage Seed Lines (Processing tab)
3.1.1 Sample screen

Manage Seed Lines

Year added

2025 2024 2023 2022 2021

: o : HHH123X X | NzL-  Start typing Crop ID
Arriving Processing

MERCHANT REF $ SPECIES/VARIETY * WEIGHT OWNER * DATE ENTERED + STATUS
NZL-2024-3000071 HHH123X Perennial ryegrass (Lolium perenne L) 45t NZSAMP 15 Jul 2025 @ Close A

INFORMATION

Scheme: OECD Seed Line Class: 1st Generation

Merchant reference: HHH123X [ ]

NZSAGrower | ROP:R9999 | Production site: AAA Crop ID: NZL-2025-2000044 | Weight Contributed: 100% Vv

[ Withdraw from certification Edit weight / MR Transfer control ] [ Split Blend Create MD Lots ]

Some important information on the Manage Seed Lines [Processing] screen:
e SEED LINE ID (note that on the Arriving tab, this column is FD SEED LINE).
e Status of the Seed Line.

e Anempty space that may contain information about changes made to the Seed Line (e.g. Reverted from MD
Lot NZD-2025-5000071).

e General actions that can be taken for this Seed Line (Withdraw from certification, Edit weight/Merchant Ref,
Transfer control to another location).

e Split, Blend and Create MD Lots actions.

3.1.2 Functionality

The Processing tab on the Manage Seed Lines screen allows the Processor to:
e view all Seed Lines at the Processor (filtered by processing location)

e view the crops that each of these Seed Lines contain, including the Production Site map, Grower’s
Application and Harvest details

e optionally perform splitting and blending activities
e view and manage any new Seed Lines created by Split or Blend actions on these Seed Lines

create MD Lots from Seed Lines

MD Lots that the Processor creates from Seed Lines are viewed on the Manage MD Lots screen.

Note: Underlying crop details are unchanged by any actions taken on a Seed Line.
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3.2 Review of FD Seed Lines and Seed Lines in SCIS

As shown in the diagram below, FD (Field Dressed) Seed Lines are managed on the Arriving tab of the Processor’s
Manage Seed Lines screen and initially have a status of TRANSPORT READY.

The Processor performs the ‘checkin’ / ‘Receive’ action which:
e changes the FD Seed Line to RECEIVED status
e automatically creates a Seed Line—with status of ACTIVE
All further actions are performed on the Seed Line using the Processing tab.
Note: The FD Seed Line and Seed Line share the same ID (NZL-[yyyy]-[3nnnnn] e.g. NZL-2025-3000071).

HINT: If you can’t find the Seed Line created from a FD Seed Line on the Processing tab, check that the Year filter is
set to the current year.

|
Manage Seed Lines

[Processing]

SCIS

Splitting and

Create
MD lot(s)

blending
(optional)

Create
Manage Seed Lines Seed Line ‘—@

Receive

Armvinel FD Seed Line IO A

sCis 0 e e
|

3.3 Seed Line end of activity

Seed Lines can no longer be operated on when:

e The Processor has clicked the Complete action. This action is normally performed when there is no weight—or
only a small weight—left in the Seed Line (i.e. the full weight of the Seed Line has been allocated to MD Lot(s) or
Splitto a new Seed Line), OR

e The Processor has clicked the Withdraw action.

3.4 Seed Line status

The table below shows the possible Seed Line status values at the Processor.

Seed Line status Notes

Normal status of a Seed Line during Processing.
ACTIVE

The Processor has finished making MD Lots from this Seed Line and has clicked
COMPLETED
Complete.
WITHDRAWN The .IV.Ierc.ha nt has instructed the Processor.to withdraw the Seed Line from
certification. The Processor has clicked Withdraw.

SCIS creates a new Seed Line when the Processor Blends two Seed Lines. The
SUPERSEDED status of the two previous Seed Lines changes to Superseded.
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3.5 Filter options on the Manage Seed Lines screen (Processing tab)

Filter options Example
Species Species Variety Grower

. Start typing species name Start typing variety name Start typing Grower name
Variety

Owner Status
Grower
Start typing Owner name v

Processor
Status HINT

You can enter a variety’s Alternative name in the Variety field.
SCIS checks for both the main name and the alternate name in variety searches.

If SCIS finds a variety by its alternate name, it shows the variety entry with the alternate
name appended.

Status options

Status

(empty)

Active

Completed

Withdrawn

Superseded
Year added
Quick filter Year added

2024 2023 2022 2021
Merchant Ref
Quick filter . i} -

Start typing Merchant Ref

Crop ID _
Quick filter NZL- Start typing Crop ID
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3.6 Actions and when they are available

These actions are only available for Seed Lines in ACTIVE status.

Also applies to new Seed Lines

Action buttons Availability created by Blends?
Withdraw from Only until the first MD Lot has been created. Yes
Certification
Edit weight / MR Only until the first MD Lot has been created. Yes
(Merchant Ref)

Transfer control (to Only until the first MD Lot has been created. Yes
a new location)

Split Any time Yes
Blend Only until the first MD Lot has been created. Yes
Create MD Lots Any time Yes
Complete Only after the first MD Lot has been created. Yes

3.7 Seed Lines - simple workflow creating MD Lots

In the simplest workflow, a Processor creates MD Lots from an (Active) Seed Line without any splitting or blending,

using all the available weight, and then Completes the Seed Line.

The Processor then goes to the MD Lots tab to view the MD Lots created from the Seed Line.

For example (as shown in the diagram below):

Seed Lineis 10.0t. The Processor requests MD Lots for a total of 6.0t. SCIS creates these new MD Lots and reduces

the weight of the Seed Line to 4.0t.

The Processor then requests one MD Lot of 4.0t which reduces the weight of the Seed Line to Ot.
The Processor then clicks Complete and SCIS changes the status of the Seed Line to COMPLETED.

Completed Manage Seed Lines

SEED LINE IDS like: NZL-2025-3000006
ﬂ Seed Line [l (X) rd

Complete e

Create MD Lots
(6.0t —total)

e Create MD Lot

(4.0t—one MD Lot)
Step 1

Create multiple MD Lots from the new Seed Line with
a total of 6.0t. This leaves 4.0t in the Seed Line.

Step 2

Create a MD Lot from the new Seed Line of 4.0t. This
leaves 0.0t.

Step 3

Complete the Seed Lot.

SCIS User Guide for Processors V1.9
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A more detailed description of the steps involved in creating MD Lots is provided in Section 3.10 - Create MD Lots
and Complete the Seed Line.

3.8 Seed Lines - blending and splitting

Processors may need to perform one or more Split / Blend actions (and intermediate Create MD Lot actions) on a
Seed Lot before the final Create MD Lot(s) and Complete.

SCIS fully supports these actions and maintains traceability of the crop, blend percentages etc.

The following pages describe individual splitting and blending actions.

3.8.1 Splitting — an overview

e Splittingis performed as a ‘Split [nn] tonnes of weight from this Seed Line into a new Seed Line’ actionon a
Seed Line.

o When the Processor requests a Split, SCIS creates a new Seed Line with the requested Split weight, and
reduces the weight of the original Seed Line by the same amount.

e Alldetails except the weight are copied into the new Seed Line.

For example (as shown in the diagram below):

Seed Lineis 1.5t. The Processor requests a Split of 0.5t. SCIS creates a new Seed Line of 0.5t and reduces the
weight of the original Seed Line to 10.t.

Manage Seed Lines (Processing)

>§ 1ot |
Seed Line [l

Create MD Lot

Split (0.5t)
o5t |
Seed Line [l

S p lit Create MD Lot

A more detailed description of the steps involved in splitting is provided in Section 3.11 - Split a Seed Line into two
Seed Lines.
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3.8.2

Blending — an overview
Blending is performed as a ‘Blend with another Seed Line’ action on a Seed Line.

When the Processor clicks ‘Blend with another Seed Line’, SCIS provides a list of Seed Lines that are eligible
to be blended with the Seed Line that is currently open.

Seed Lines eligible for blending must have the same Owner, Species and Variety—and no MD Lots can have
already been created from them.

Only one Seed Line can be chosen in this Blend action, but further Blending can be performed in the future
on this Seed Line.

In each blend, the lowest class of the two component Seed Lines is applied to the new Seed Line.

The Processor specifies the Merchant Ref for the new Seed Line.

SCIS creates a new Seed Line with a status of ACTIVE.

The status of the two component Seed Lines changes to SUPERSEDED.

The Processor must confirm all the blend details before proceeding since the action can’t be undone.

SCIS maintains traceability of the crop and blend percentages.

For example (as shown in the diagram below):

The open Seed Line is 4.0t and contains Crop 1. The Processor requests a Blend with another Seed Line of 6.0t that
contains Crop 2. SCIS creates a new Seed Line of 10.0t and tracks the blend percentages of the new Seed Line as
40% from Crop 1 and 60% from Crop 2.

Seed Line [

Manage Seed Lines (Processing)

Superseded

Blend

Blend .
. Seed Line
with... - A
. *** BLEND *** Create MD Lot
Actv: M Superseded

Active

4.0t

 Seed Line

6.0t

B Crop1

A Crop 2

A more detailed description of the steps involved in blending is provided in Section 3.12 - Blend a Seed Line with
another Seed Line.
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3.8.3 Complex flows with multiple splitting and blending activities

Section 3.74 - Complex flows describes some sample scenarios where a sequence of actions occurs to one or more
Seed Lines, and multiple MD Lots are created—potentially all having different combinations of components.

The easiest way to understand these flows is to follow them as a sequence of simple Split, Blend and Create MD Lot
activities.

Note that Seed Lines that already have a MD Lot created from them are not eligible for blending. If you wish to blend,
perform a split on the Seed Line, sending all the weight into a new Seed Line and Complete the old Seed Line. The
new Seed Line can be blended since it does not yet have MD Lots created from it. You must currently leave 1kg
behind in the split.

3.9 Reverting — an overview

Revert to Seed Line is an action taken on a MD Lot from the Manage MD Lots screen, typically because further
Splitting and / or Blending operations are required.

Reverting to a Seed Line:
e Changes the status of the MD Lot to REVERTED
e Create anew Seed Line with a status of ACTIVE
¢ Includes a note in the new Seed Line about the MD Lot ID that was reverted

e Maintains any blend information

For example (as shown in the diagram below):
The MD Lot the Processor wishes to Revert is a Blend of 2.0t. The Processor requests Revert to Seed Line.

SCIS creates a new Seed Line of 2.0t and sets the same blend percentages as the MD Lot that it was created from
(40% from Crop 1 and 60% from Crop 2).

Manage Seed Lines
(Processing tab)

Manage MD Lots

SEED LINE IDS like: NZL-2025-3000006 ™MD LOT IDS like: NZL-2025-5000009

A

|
O 40% **x* BLEND ***
2© 2.0t
Seed Line ll A Hevert
MD Lot %

BLEND MD Lot
I -
a0% 0
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3.10 Create MD Lots and Complete the Seed Line

Action Example
Open a Seed Line in ACTIVE SEED LINE ID ROP/SITE SPECIES/VARIETY = WEIGHT OWNER + DATE ENTERED =+ STATUS =
status (Seed Lines are always
. NZL-2025- (C9990 Hybrid ryegrass 69.998t NZSAMP 16 Jul 2025 ACFIVE Open v
on the Processing tab). s (Lolium x hybridum
3000037 Hausskn.)
The weight is 69.998 in this Crasslands Manawa

example.

Click Create MD Lots at the
bottom of the screen.

NZSAGrower | ROP:C9990 | Production site: AA Crop ID: NZL-2026-2000006 | Weight Contributed: 100% v

Withdraw from certification ~ Edit weight/ MR Transfer control Split  Blend [NEEEIENY IR

Type the required MD Lot X
weight. Create Machine Dressed Lots
Select avalue from the Unassigned Seed Line weight *
dropdown.
69.998 t
Select a value from the Class
dropdown.
LOT 1
Change the Merchant Ref if MD Lot weight * Merchant reference
required.
10 t PATR25 new
Scheme * Class *
N7 v 1st Generation v

Add another MD Lot

Assigned weight: 10.000 | Remaining weight: 59.998t
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SCISissues awarning if the
MD Lot weight exceeds the
permitted value.

MD Lot weight * Merchant reference
100 t PATR25 new
Scheme * Class *
NZ ~ 1st Generation ™

You are attempting to create an MD Lot that exceeds 25 tonnes. This is not
permitted.

Please spread the weight across more MD Lots.

Click Create.

SCIS has now created a MD
Lot, with a status of READY
FOR LABELS.

Success - MD Lot(s) created

You can find the new Lot(s) in the Manage MD Lots page, with a status of Ready for

MD Lots are managed on the Labels
Manage MD Lots page.
Alternate flow - click Add LOT 2
another MD Lot instead of
Create. MD Lot weight * Merchant reference
Clic;k Create when all MD Lot 0.0 ¢ PATR25 new
weights have bene entered.

Scheme * Class *

OECD v 1st Generation Vv

NFC Grey Labels Required

Remove

Add another MD Lot

Complete is now available for
this Seed Line.

Split ~ Create MD Lots
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Check and then click
Confirm.

NOTE: Itis normal practice to
click Complete when all Seed
Line weight has been
assigned to MD Lots.

to complete this Seed Line?

NZL-2025-3000037

However Complete can be
used at any time after the first
MD Lot has been created.

X

You will no longer be able to create additional MD Lots or
perform any actions on this Seed Line. Are you sure you want

3.11 Split a Seed Line into two Seed Lines

Action Example
Open a Seed Line in ACTIVE Arriving Processing —
status (Seed Lines are always
on the Processing tab). SEED LINE ID ROP/SITE SPECIES/VARIETY = WEIGHT OWNER 2 DATE ENTERED 3 STATUS 3
NZL-2024-3000071 R9999 Perennial ryegrass (Lolium perenne L) a1 NZSAMP 15 Jul 2025 @

Theweightis41tin this
example.

Click Split at the bottom of
the screen.

Withdraw from certification  Edit weight / MR

NZSAGrower | ROP: R9999 | Production site: AAA

Transfer control

Crop ID: NZL-2025-2000044 | Weight Contributed: 100% v

Split ' Blend Create MD Lots

Enter the weight that is to
be split off into a new Seed
Line.

Split Seed Line

CURRENT SEED LINE
Unassigned Seed Line weight

Only 3 decimal places are
allowed.

41.0t

Click Save.

NEW SEED LINE
Weight *

1

Cancel m
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Ensure that the weight
entered is less than the
weight of the original Seed
Line.

SCIS will not allow a Seed
Line to end up with weight of]
Ot after a Split.

Split Seed Line

CURRENT SEED LINE

Unassigned Seed Line weight

41.0t

NEW SEED LINE
Weight *

a1 t

A Seed Line can't weigh the same or more than the original weight.

Cancel m

SCIS automatically creates
the new Seed Line with the
same Merchant Ref as the
previous one.

Arriving

SEED LINE ID ROP/SITE

NZL-2024-3000071 R9999

AAA

INFORMATION
Scheme: OECD
Merchant reference: HHH123X

NZSAGrower | ROP:R9999 | Pro

Withdraw from certification

Edit weight / MR

Processing

SPECIES/VARIETY +

Perennial ryegrass (Lolium perenne L)

Arrow

Transfer control

HHH123X X NZL-  Start typing
WEIGHT OWNER =+ DATE ENTERED = STATUS =
40t NZSAMP 15 Jul 2025 ACTIVE

Seed Line Class: 1st Generation

Crop ID: NZL-2025-2000044 | Weight Contril

split  Blend

NZL-2025-3000028 R9999 Perennial ryegrass (Lolium perenne L) 1t NZSAMP 16 Jul 2025 m
AAA Arrow
The original_ Seed Lineis SEED LINE ID ROP/SITE SPECIES/VARIETY =+ WEIGHT
NZL-2024-3000071, now
with weight 40t.
o NZL-2024- R9999 Perennial ryegrass 40t
The new Seed Line is ) AAA (Lolium perenne L.)
NZL-2025-3000025 with 3000071 Arrow
weight 1t.
NZL-2025- R9999 Perennial ryegrass 1t
AAA (Lolium perenne L.)
3000028

Arrow

Continue to perform further
Split actions on these two
Seed Lines if required.
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3.12 Blend a Seed Line with another Seed Line

Action Example
Open a Seed Line in ACTIVE Arriving processing PATR2502 X NZL-  Start typing Crop ID
status (Seed Lines are always
on the ProCeSSing tab) SEED LINE ID ROP/SITE SPECIES/VARIETY = WEIGHT OWNER = DATE ENTERED = STATUS =
NZL-2025-3000011 €9990 Hybrid ryegrass (Lolium x hybridum Hausskn.) 51t NZSAMP 25 Apr 2025 m Close A
Theweightis 51tin this
exampl‘e' INFORMATION
Scheme: OECD Seed Line Class: 15t Generation
Merchant reference: PATR2502
NZSAGrower | ROP:C9990 | Production site: AA Crop ID: NZL-2026-2000006 | Weight Contributed: 100% v
Withdraw from certification Edit weight / MR Transfer control Split Blend
Click Blend at the bottom of rop ID: NZL-2026-2000006 | Weight Contributed: 100% v

the screen.

Split Blend Create MD Lots

In this case only one Seed
Line is eligible to be blended

to this one. This will create a new Seed Line (inheriting the lowest class). You can only blend one
at a time.

Blend with another Seed Line

If there are more they will

alSO be lISted here‘ Available Seed Lines (same scheme, variety, and crop owner)

Seed Lines that have _ ,
NZL-2025-3000014 | Weight: 29t | 1st Generation Open v
already had an MD LOt Merchant Reference: PATR2506 e pen
created from them are not
eligible for blending.

Cancel
Open anindividual Seed Available Seed Lines (same scheme, variety, and crop owner)
Line to see crop
information. NZL-2025-3000014 | Weight: 29t | 1st Generation
Blend Close A
Merchant Reference: PATR2506

If this Seed Line is already a
Blend, SCIS will display

information about the crops
that make up the blend. 8¢ ROP: €9990 | AA | Weight contributed: 100%

PRODUCTION SITE(S)

Click Blend on the Seed
Line that should be blended
into this one.
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Carefully check the Blend X
details. Are you sure you want to blend the following

ifthe Merchant Reference | Hybrid ryegrass (Lolium x hybridum
f h Seed Li th .
or each Seed Line (the Hausskn.) - Grasslands Manawa Seed Lines?

original and the one to be
blended) are the same, SCIS

populates the new

Merchant Reference NZL-2025-3000011 | Weight: 51t | 1st Generation oen
i en
automatically. Merchant Reference: PATR2502 P
Otherwise, this isinitially
blank. - .
NZL-2025-3000014 | Weight: 29t | 1st Generation
Open v

Enter/check/alter the Merchant Reference: PATR2506
Merchant Reference.

Click Confirm. Merchant Reference for Blend

PATR25 new

WARNING: This action can't be undone.

SCIS creates a new Seed
Line with a status of ACTIVE.

SEED LINE ID ROP/SITE SPECIES/VARIETY = WEIGHT OWNER = DATE ENTERED = STATUS =
NZL-2025-3000031 €9990 Hybrid ryegrass (Lolium x hybridum Hausskn)) 80t NZSAMP 16 Jul 2025
A4 Grasslands Manawa
SCIS Changes status of the SEED LINE ID ROP/SITE SPECIES/VARIETY & WEIGHT OWNER 3 DATE ENTERED % STATUS ¢
two Seed Lines that
. NZL-2025-3000011 €9990 Hybrid ryegrass (Lolium x hybridum Hausskn) Ot NZSAMP 25 Apr 2025
contributed to the blend to A Crastic M
NZL-2025-3000014 9990 Hybrid ryegrass (Lolium x hybridum Hausskn) Ot NZSAMP 25 Apr 2025
AA Grasslands Manawa
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3.12.1 Blending Seed Lines from different crops (different ROPs or Production Sites)
The screenshot below shows an example of a new Seed Line created by a Blend action, with the two crops that now
make up this blended Seed Line, and the weight contributed by each as a percentage.

178.3t NZSAMP 25 Apr 2025 @ Close A

Cocksfoot (Dactylis glomerata L)

NZL-2025-3000020 Blend
Lazuly

INFORMATION
Seed Line Class: 1st Generation

Scheme: OECD

Merchant reference: PATR2507

Crop ID: NZL-2026-2000012 | Weight Contributed: 69% Vv

NZSAGrower | ROP: R9999 | Production site: F
Crop ID: NZL-2026-2000010 | Weight Contributed: 31% Vv

Split Blend Create MD Lots

Mangapiuiti Partnership | ROP: E1000 | Production site: A

Withdraw from certification Edit weight / MR Transfer control

3.12.2 Blending Seed Lines from the same crop (same ROP and Production Site)
When two Seed Lines being blended have the same crop details, SCIS does not track weight contributed from each

Seed Line. SCIS shows a single crop line.
As with any blend, the two contributing Seed Lines are both set to SUPERSEDED status.

X NZL- = Start typing Crop ID

- . PATR25 new
Arriving Processing
SEED LINE ID ROP/SITE SPECIES/VARIETY + WEIGHT OWNER + DATE ENTERED ~ STATUS =+
NZL-2025-3000031 C9990 Hybrid ryegrass (Lolium x hybridum Hausskn.) 80t NZSAMP 16 Jul 2025 ACTIVE Close A
AA Grasslands Manawa
INFORMATION

Scheme: OECD Seed Line Class: 1st Generation

Merchant reference: PATR25 new

v

Crop ID: NZL-2026-2000006 | Weight Contributed: 100%

NZSAGrower | ROP:C9990 | Production site: AA

Split Blend Create MD Lots

Withdraw from certification Edit weight /MR | Transfer control
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3.13 Withdraw a Seed Line from Certification

Action Example
L . . PATR2502 X - Start typing Crop ID
Open a Seed Line in ACTIVE Arriving Processing a1 | Sartoping
status (Seed Lines are always
on the Processing tab) SEED LINE ID ROP/SITE SPECIES/VARIETY ¢ WEIGHT OWNER % DATE ENTERED ¢ STATUS *
NZL-2025-3000011 9990 Hybrid ryegrass (Lolium x hybridum Hausskn.) 51t NZSAMP 25 Apr 2025 m Close A
The weight is 51tin this
exampl‘e' INFORMATION
Scheme: OECD Seed Line Class: 1st Generation
Click Withdraw from Merchant reference: PATR2502
Certification.
NZSAGrower | ROP: €3990 | Production site: AA Crop ID: NZL-2026-2000006 | Weight Contributed: 100% v
Withdraw from certification  Edit weight /MR Transfer control Split  Blend

Confirm details. X

Are you sure you want to withdraw this

Seed Line from certification?

This action can't be reversed. The Seed Line will subsequently be handled outside of

this system.

Please confirm you understand

SEED LINE

Seed Line ID: NZL-2025-3000025

Species: Perennial ryegrass (Lolium perenne L.)

Variety: Arrow
SCIS Changes the status to NZL-2025-3000005 ROOO Hybrid ryegrass (Lolium x hybridum Hausskn.) 113t NZSAMP 16 Apr 2025 m
WITHDRAWN.
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3.14 Complex flows

This section contains a series of diagrams showing a sequence of linked Split and Blend activities, and the MD Lots

that are created as a result.
The final diagram shows all the activities on one page.

Il Crop1

A Crop 2

Seed Line [l ;\c:;vtﬁ

(Processing tab)

SEED LINE IDS like: NZL-2025-3000006

Complete

o Create MD Lot(s)

FD Seed Line ) (6.0t - total)
. Seed Lines

arrives at with MD Lots

Processor are not eligible

for blending

Total weight of
new MD Lots

NEW

.
Step 1

into a Seed Line.

Step 2
Create MD Lots containing Crop 1 with a total of 6.0t.

New Seed Line
is eligible for
blending

Manage Seed Lines Manage MD Lots | B crop"

MD LOT IDS like: NZL-2025-5000009

A Crop 2

Ready for Labels

FD Seed Line containing Crop 1 arrives at the Processor (10.0t) and gets converted

Unfortunately Seed Lines with MD Lots can’t be blended, so create a new

Seed Line by...
Step 3

Split 4.0t from the Seed Line to create a new Seed Line containing Crop 1,

leaving 0.0t.
NOTE: In practice, split 3.999t, leaving 1kg.

Step 4

Complete the original Seed Line.

Il Crop1

A Crop 2

Create MD Lot(s)

FD Seed Line
(6.0t -total)

arrives at )) IO,

Processor

Total weight of
new MD Lots
NEW

Seed Line Il A\
.

*xx BLEND ***

NEW

Seed Line [l l\c':.lve]

Manage Seed Lines Manage MD Lots | B e

SEED LINE IDS like: NZL-2025-3000006 MD LOT IDS like: NZL-2025-5000009

A Crop 2

Blend
with... (s
Seed Line 4 @a :
.
Seed Line already at Processor Step 5
Blend the new Seed Line created by the Splitin Step 2 (4.0t -
Crop 1) with a Seed Line already at the Processor (6.0t — Crop 2).
£ R T R AT L SCIS creates a new Blended Seed Line of 10.T with 40% from
> Scheme Crop 1 and 60% from Crop 2.
¥ Species/Variety -
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B Crop1

‘ Crop 2

W Crop1

A Crop 2

@ Create MD Lot(s)
(6.0t —total)

FD Seed Line

Step 6
Create an MD Lot of 7.0t, leaving 3.0t.
Step 7

) _ x4k BLEND **+*
Split 1.0t, creating a new blended
Seed Line of 1.0t and leaving 2.0t.

Step 8

Create an MD Lot from the new Seed
Line with all the weight.

Step 9

Complete the Seed Lot.

P

C

Total weight of
new MD Lots

Create MD Lot
(7.01)

Seea

Ready for Labels
*** BLEND *** g

Bl Crop1

A Manage Seed Lines
Crop 2

SEED LINE IDS like: NZL-2025-3000006

Manage MD Lots | ® crop?
A Crop 2

MD LOT IDS like: NZL-2025-5000009

FD Seed Line Create MD Lot(s)

o (6.0t - total)
arrives at )) (a.01)

Processor

Ready for Labels

Total weight of
- A new MD Lots
Seed Line [l A ]

**% BLEND ***

= Cnmplmem
()

Create MD Lot

i 4 Create MD Lot Ready for Labels
& @0y *** BLEND
Sp lit *x wr
——er =

Create MD Lot with all remaining weight.

Step 11

Blended crops must all have the same:
» Owner

» Scheme

» Species/Variety

Create MD Lot
® (1.0t) I
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Step 12

Revert the MD Lot to create a new Seed Line

The diagram below is available from NZSA and can be used as a quick reference showing various scenarios.

Il Crop1

A Crop 2

Manage Seed Lines

(Processing tab)

SEED LINE IDS like: NZL-2025-3000006

Manage MD Lots | ™ ¢w°!
A Crop 2

MD LOT IDS like: NZL-2025-5000009

Create MD Lot(s)

Ready for Labels
(6.0t —total)

FD Seed Line
arrives at

Processor

Seed Lines with
MD Lots are not
eligible for
blending

Total weight of
new MD Lots

New Seed Line is
eligible for
blending

Create MD Lot
(2.01)

Seed Line already at Processor

wex Bl END ***

L 2.0t ]

Blended crops must all have the same:
» Owner

» Scheme

» Species/Variety
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4 Manage MD Lots in SCIS - An introduction

o MD Lot SCIS lifecycle

o Initial labelling of MD Lots

o Testing MD Lots

o Relabeling MD Lots and other actions
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4.2 Manage MD Lots phases

Phase Description

Process & Label The Processor uses the Order labels functionality once or multiple times to
request sets of labels for sets of containers of a single size. Each set of labels has
a total weight.

SCIS allocates a range of sequence numbers for each label order—which is also
known as a ‘Container Line’.

The Processor receives the labels (after NSCO approval) then processes and
labels the MD Lot.

The Processor uses Apply labels on each label order (Container Line) to confirm
that all labels have been received and applied—or to confirm that some labels
have not been applied. If necessary, SCIS adjusts the total weight of the set of
labels.

Replacement labels can also be ordered and applied.

Finally, the Processor clicks Continue to confirm that the total of all labelled
weights is the actual MD Lot weight.

Test Lab testing is a critical milestone for the MD Lot. During this phase the user
Requests a lab test and waits for the result.

Once a successful lab test result has been recorded, the MD Lot may simply be
Released.

Various actions can be performed on individual Container Lines (and in some
cases on the MD Lot) during this phase—replacing labels, reverting part of the
Container Line to a Seed Line etc.

Some actions (change of scheme or change of class for part of the MD Lot) may
not be available until after the Lab Test result has been received.

4.3 Supporting real-world changes

SCIS supports real-world changes after initial labelling and throughout the MD Lot lifecycle: change in container size
and number of containers; limited adjustments to overall MD Lot weight; removal of one or more containers; revert
to Seed Line. Some actions must wait until after the Lab Test result has been received, and some are available as
soon as the MD Lot weight has been confirmed. These rules are described in the following sections.

4.4 Approval steps

Each Order labels request must be approved by the NSCO. Thisis shown in the previous diagram and described in
more detail later in this document. Other actions such as ‘Change Scheme for a partial Lot’ also require approval.

In some cases, MPIl approvalis required for Release. This is described in Section 8 - Release process.
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4.5 Sample Manage MD Lots screen

MD LOT ID MERCHANT REF SPECIES/VARIETY 2 WEIGHT  GROWER = DATE MODIFIED
NZL-2025-5000176 ~ METH2025109 Perennial ryegrass (Lolium perenne 10,5t NZSAGrower 01 Oct 2025
L)
Allstar2
INFORMATION
Scheme: OECD MD Lot Class: Basic
MFC Grey Labels: No
Merchant reference: METH2025109
Actions that apply to

CHANGE HISTORY

Nao change history to be shown.

SAMPLE HISTORY

Submission date: 10ct 2025 9:59am

the whole MD Lot

New sample provided: Yes

STATUS

AWAITING LAB RESULTS

Close A

Withdraw from certification
Change Class

Change Scheme

Edit Merchant reference

Transfer Control

.

=
Actions  »

MNew sample reason: Lab test application created

Supporting documentation - Lab test application - Print and attach to sample

Document Name

LabTestRequest NZL-2025-5000176.pdf

Weight changes
Date User
1 Oct 2025 9:53am Julia

NZSAGrower

| ROP: C9991-B

LABEL TYPE SEED CLASS ALT. NAME

QECD Basic

Date Uploaded Description

1 Oct 2025 9:5%am Lab test request

Previous

Merchant-Processor 10t

Crop ID:

CONTAIMER

LABELS TOTAL WEIGHT DATE MODIFIED LABEL SEQ.

TYPE
750kg 14 10500kg  010ct2025 010000000
NZLO10000013
Actions that apply

to a label order

Reason

less dressing loss than expected

L-2026-2000036 | Weight Contributed: 100%

STATUS

W

LABEL LED

Replace labels

Revert to Seed Line

SCIS User Guide for Processors V1.9
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4.6 MD Lot status

4.6.1 MD Lot Status up to Release

The following table describes all the statuses that apply to a MD Lot prior to the final release step.

MD Lot status

Notes

READY FOR LABELS

Initial status of a MD Lot. Processor orders labels, waits for them to arrive,
then applies them and confirms to SCIS that they have been applied.

READY TO SAMPLE

The Processor has requested a Lab Test.

REVERTED

The Processor has requested that the MD Lot be Reverted back to a Seed
Line (usually so that further Blending and/or Splitting can occur).

WITHDRAWN

The Processor has Withdrawn the MD Lot.

AWAITING LAB RESULTS

The Processor is waiting for the Lab Test results to be uploaded to SCIS.

ANALYSIS VERIFIED

The Lab confirms that the MD Lot has met the standard for the Scheme
and Classi itis labelled for.

REJECTED SAMPLE

The Lab has rejected the sample.

FAILED ANALYSIS

The Lab test has failed analysis.

4.6.2 MD Lot Status - Release process

The following table describes the different statuses that apply to a MD Lot prior at the final release step.

MD Lot status

Notes

RELEASED

The MD Lot isin RELEASE status.

READY FOR RELEASE

The MD Lot is waiting for final release by MPI or IVA.

MPI — ON HOLD

MPI has applied the Hold action to an MD Lot that needs Release
approval by MPI.

MPI - DECLINED

MPI has applied the Decline action to an MD Lot that needs Release
approval by MPI.

SCIS User Guide for Processors V1.9
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4.7 Understanding SCIS Container Lines (sets of Labels)
4.7.1 Contents

A SCIS Container Line (shown as a row in SCIS) consists of the following:

Scheme set automatically and fixed until final phase

Class set automatically and fixed until final phase or Downgrade of the MD Lot
Container size entered by the Processor

Number of Containers entered by the Processor

Starting sequence number  allocated by SCIS

Ending sequence number allocated by SCIS

Status set and updated by SCIS

Each MD Lot may have one or many Container Lines.

The image below shows a typical Container Line.
CONTAINER

LABEL TYPE SEED CLASS ALT. NAME TYPE LABELS TOTAL WEIGHT DATE MODIFIED LABEL SEQ. STATUS
NZL010049342-

NZ Basic - 1kg 1 1kg 12 Jul 2025 LABELLED
NZL010049342

SCIS displays three dots (...) to the right of the Container Line if actions are available. Click on ... and select the
appropriate action.

LABEL TYPE SEEDCLASS  ALT NAME 'T‘:;'A'N:K LABELS TOTALWEIGHT DATE MODIFIED LABEL SEQ. STATUS

NZL010049342-
NZ Basic - 1kg 1 1kg 12 Jul 2025 LABELLED
NZL010049342

4.7.2 All Container Line rows remain visible to the Processor in the MD Lot display
Each new Container Line is added to the end of the list of Container Lines.
The image below shows the MD Lot display with:

e the first Order labels request (which now has a status of REMOVED)

e anew Order labels request with a status of LABELS ORDERED.

As expected, the sequence numbers are different for the two sets of labels.

CONTAINER

LABEL TYPE SEED CLASS ALT. NAME TYPE LABELS TOTAL WEIGHT DATE MODIFIED LABEL SEQ. STATUS
. NZL010049255-
NZ 1st Generation - 1kg 9 9kg 11 Jul 2025 @
NZL010049263
NZL010049264-
NZ 1st Generation - 0.5kg 18 9kg 11 Jul 2025 LABELS ORDERED
NZL010049281

4.7.3 Multiple Container Line rows for the same set of labels

SCIS always asks the Processor whether an action such as Apply labels is for all labels in the set, or some subset of
labels.

If the action is for a subset of labels, SCIS splits the Container Line into two independent Container Lines that both
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have the same set of sequence numbers.

The number of containers in each of the two Container Lines reflects what the Processor told SCIS about the
number of labels used or discarded in the action.

The Processor can check the status of each Container Line to confirm the changes that SCIS has made.

Example
In this example, the original Container Line was for 4 containers (labels) with a status of LABELLED.

The images below show the Container Line rows after the Processor has selected Revert to Seed Line on the
Container Line and specified that 1 Container out of the 4 Containers should be reverted.

SCIS has split the original Container Line into two and then applied the Revert to Seed Line action to the second
Container Line—the status of that Container Line is REVERTED. Note that this Container Line does not have any
available actions.

The first Container Line (now with the 3 containers) remains LABELLED.

CONTAINER

LABEL TYPE SEED CLASS ALT. NAME TYPE LABELS TOTALWEIGHT DATE MODIFIED LABEL SEQ. STATUS
. NZL010049232-
NZ Basic - 1kg 3 3kg 04 Jul 2025 NZL010049235
NZ Basic - 1kg 1 1kg 11 Jul 2025 :itglgg:ziii- @
CONTAINER
TYPE LABELS TOTALWEIGHT DATE MODIFIED LABEL SEQ. STATUS
NZL010049232-
1kg 3 3kg 04 Jul 2025 LABELLED
NZL010049235

NZL010049232-
1kg 1 1kg 11Jul 2025 @
NZL010049235

4.7.4 Weight changes
SCIS tracks and displays any Container Line changes that affect the total MD Lot weight.

Weight changes

Date User Previous New Reason

11 Jul 2025 1:34pm Julia Merchant-Processor 0.004t 0.003t Label Order Reverted
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4.7.5 MD Lot and Container Line actions that create a new set of label sequence numbers

Processor Action SCIS action Notes

Order labels Creates a new Container SCIS tracks the total weight of the MD Lot and ensures

(MD Lot) Line with status of LABELS that the Processor does not exceed permitted limits
ORDERED. (within a 5% allowance).

Replace labels SCIS creates a new The original Container Line status changes to

Container Line for the new REMOVED.
labels with a status of
PENDING RELABEL.

(Container Line)

4.7.6 Container Line actions that update the Container Line

Actions If Processor confirms action is for all labels

Apply labels The status of the Container Line changes to LABELLED.
Remove labels The status of the Container Line changes to REMOVED.
Apply replacement The status of the Container Line changes to LABELLED.
labels

The Processor must confirm that the original labels were destroyed.

Revert to Seed Line The status of the Container Line changes to REVERTED.

Change class Not available for a Container Line until lab test has been completed (although the entire MD
Lot can be downgraded at any time).

Change scheme Not available until lab test has been completed.
Please see Section 7Manage MD Lots — for details of this action.

4.7.7 Container Line actions where the action applies to a partial set of labels

Actions If Processor confirms action is for some labels but not all

Apply labels SCIS reduces the number of containers and reduces the total weight of the Container
Line.The Processor must confirm that any labels not used applied been destroyed.

The status of the Container Line changes to LABELLED.

All other actions SCIS automatically splits the Container Line into two and manages the two
independently.

One Container Line will typically remain with the original status and a reduced number
of containers, and the requested action will be taken on the other.
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4.8 Filter and Selector options on the Manage MD Lots screen

Each of the filter and selector options on the Manage MD Lots screen is described in the table below.

Manage MD Lots

Species

Start typing species name

Variety

Start typing variety name

Filter ~

Grower

Start typing Grower name

Owner Search by Crop ID Status
Start typing Owner name NZL- | Start typing Crop ID v
Label Sequence Number
NZL
Year added Start typing Merchant Ref NzL- | Start typing MD Lot ID
2024 2023 2022 2021
Filter options Example
Processing
locatlo n 185 Any road, Templeton
5000 Four Chain Road, R...
Selector
Species Species Variety Grower
. Start typing species name Start typing variety name Start typing Grower name
Variety
Owner Status
Grower
Start typing Owner name v
Owner
Status HINT

You can enter a variety’s Alternative name in the Variety field.

SCIS checks for both the main name and the alternate name in variety searches.

If SCIS finds a variety by its alternate name, it shows the variety entry with the alternate

name appended.

SCIS User Guide for Processors V1.9
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Status options.

This screen has a
lot of possible
statuses.

Not all entries
appear on the
screen.

Remember to
scroll down to view
the whole list and
find all status
values.

Status

(empty)
Ready For Labels
Withdrawn
Ready To Sample
Awaiting Lab Results
Rejected Sample
Ready For Release
Analysis Complete
Failed Analysis
Reverted
Released

' On Hold

Declined

](

MD Lot that has a

Container Line with Label Sequence Number LABEL SEQ.
locates
alabel sequence 010049217
. . . NZL
including this NZL010049217-
number. NZL010049226
Year added Year added
Selector
2024 2023 2022 2021
Merchant Ref
Quick filter Start typing Merchant Ref
MD Lot ID
Quick filter NZL- = Start typing MD Lot ID

4.9 Sortable columns on the Manage MD Lots screen

The following columns are sortable— and can be very useful (often together with filtering) to locate MD Lots.

Columns

Merchant Ref

Species/Variety

Grower

Date Modified

SCIS User Guide for Processors V1.9
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5 Managing MD Lots - Process & Label

o Request one or more sets of labels

o Apply each set of labels once approved by the NSCO,
printed and sent to the Processor

o Confirm that the entire MD Lot has been labelled and
formally confirm the total MD Lot weight

. Reverta MD Lot
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5.1 Overview

il

READY TO SAMPLE

Continue -8  I---—---—-—--—---} -

?.

d
G) Click after all
Apply labels
Q weight in this
MD Lot has
CU been labelled Aoply label
abels
pply v
oJ v
(/) |[ormionaL . =
NSCO
m Order 4’. 274 set of LABELS
0 labels Labels ORDERED
=
Order 1t set of
| - » @ Labels
D_ labels
Labels
MD Lot

As shown in the picture above, the Processor uses the SCIS Order labels functionality once or multiple times to
request sets of labels for sets of containers of a single size. Each set of labels has a total weight.

The Processor continues ordering labels until labels have been ordered for the full weight of the MD Lot.

SCIS allocates a range of sequence numbers for each label order—which is also known as a ‘Container Line’. These
numbers can be seen on the Container Line row. Each Container Line is created with the status LABELS ORDERED.

The NSCO will automatically see each new label order as it is created.

In normal processing, the NSCO now approves the label order, prints the labels and sends them to the Processor.
The status of the label order remains LABELS ORDERED and does not change until the Processor clicks the Apply
labels action.

If the NSCO declines the label order, the label order status immediately changes to DECLINED. The reason can be
found by opening the label order row.

Labels are shipped to the Processor, who uses the Apply labels action on the Container Line to tell SCIS that the
labels have been received and applied. As part of the Apply labels action, the Processor confirms that either all
labels have been applied (no changes to the total weight of the MD Lot)—or that some labels have not been applied,
in which case SCIS adjusts the weight of the Container Line and the total weight of the MD Lot.
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The Processor then clicks Continue to formally confirm to SCIS that the entire MD Lot has been labelled. SCIS sets
the total weight of the MD Lot to the weight of all the labelled containers. The MD Lot status is then changed to
READY TO SAMPLE. The status of the Container Lines does not change.

This overview describes some simple Initial labelling scenarios. More complex scenarios are also supported—these
are described in Section Error! Reference source not found. Error! Reference source not found..

5.2 Actions and their availability during initial labelling
5.2.1 Actions that apply to the whole MD Lot

Action buttons Gl Notes
here?
Revert Lot to Seed Line Part Not available after labels ordered.
Withdraw from Certification Yes Must confirm labels destroyed if after labels ordered.
Downgrade MD Lot No Not available until the weight has been confirmed.
Not available if the MD Lot is already at the lowest permitted
class for the species.
Edit Merchant Reference Yes
Transfer Control No Not available until the weight has been confirmed.
Order labels Yes One or more times.

5.2.2 Actions that apply to individual container line label orders

Actions Pl Notes
here?
Apply labels Yes
Remove labels Yes
Revert to Seed Line Yes
Change class No Not available until lab test has been completed.
Change scheme No Not available until lab test has been completed.
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5.2.3 Individual container line status and the actions available

Status Available actions
LABELS ORDERED (before NSCO approval) None
LABELS ORDERED (after NSCO approval) Apply labels

Remove labels

LABELLED Remove labels
Revert to Seed Line
REVERTED None
REMOVED None
DECLINED None (except Open to see the Decline reason).

5.2.4 Summary of permitted MD Lot and label actions

Permitted MD Lot and label actions

Process & Label phase

C"”“i?,fg 2 cntrs x25kg | #123-#124

Container | 5cntrs x10kg | #201-#205

line

{ Apply labels
Remove labels

Revert to Seed Line
@ Change class @ Change scheme

SCIS User Guide for Processors V1.9

G( Downgrade MD Lot
MD Lot status X ) Request Lab Test
></

Resend Lab Test application

.20 504 @ Transfer Control Before labels
LABELS ordered

Revert Lot to Seed Line

N

Withdraw from Certification
Edit Merchant Reference
Order labels

—
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5.3 Simplest flow during initial labelling

Flow description

1 MD Lot containers are a single size.

All labels are applied and there are no weight adjustments.

The Processor clicks Continue and confirms.

A single label order is created for all containers, and the NSCO approves the request.

5.3.1 Simplest flow detailed example

Step Notes
e MD Lot current total weight is 100kg.
e Itis physically bagged in 4 x 25kg bags.
e The Processor requests a single SCIS label order for the entire MD
Lot.
e SCIS creates a single SCIS ‘Container Line’ with a single range of
label sequence numbers.
Start MD Lot READY FOR LABELS

The MD Lot status is
READY FOR LABELS.

There are no Container Lines.

ORDER LABELS

Estimated weight available: 100kg
Ordered label weight : Okg

Labelled weight : Okg

- /

Click Order Labels.

Enter Container type (25kg) and
Number of labels (4).

Click Submit.

SCIS User Guide for Processors V1.9

LABEL REQUEST

Available label types (Schemes) Requested seed class (Class Name) Container type * No of labels * Total

OECD Basic kg ~

EU

kg

Alternative variety name (io appear on label)

There are no alternative names assigned to this variety, to request one please contact the National Seed Certification Office.
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. ™)

The MD Lot dlsplay now Actions not available until

. . Label Request has been

ontains a row for this | L

(o] alns a . S abe MD Lot READY FOR LABELS approved by NSCQ
order—a Container Line.
The label sequence numbers Available Actions
allocafced by SCIS for this Conra;'t?:; 4 entrs x25kg | #123—#126' LABELS ORDEREDIETTIE == I Apply labels (1-4) I
Container Line are shown here.

| Remove labels (1-4) |

Status is LABELS ORDERED.

Estimated weight available: 100kg
Initially no actions are available Ordered label weight : 100kg
. . . Labelled weight : Okg
for this Container Line. \_ J

Once the NSCO has approved
the label order and dispatched
the labels, Apply Labels
becomes available.

Click Apply Labels and confirm
that all 4 labels were used.

The status of the label order [EA00Y [FOIH LAEELE
row changes to LABELLED, and
the Labelled weight has been
updated to 100kg.

Available Actions

4cntrs x25kg | #123-#126 | LABELLED [l ™ |Remoue[abe[g“-4) |

| Revertto Seed Line (1-4) |

Container
line

Estimated weight available: 100kg
Ordered label weight : 100kg
Labelled weight : 100kg
. J
Click Continue to confirm that Labels Attached - Confirm Weight
the whole MD Lot has been
labelled. WARNING: All seed is considered labelled. By continuing, this MD Lot size will be

fixed at 100kg
This also formally confirms the

total weight of the MD Lot. m m

The MD Lot status changes to MD Lot READY TO SAMPLE
READY TO SAMPLE, and the

Initial labelling phase is
Replace labels (1-4)
4cntrs x25 #123-#126 vee |8 | |
complete. cntrs x25kg | | LABELLED <]

Container
line

| Revert to Seed Line (1-4) |

Available actions now include

. . Estimated weight available: 100kg
Replace labels (described in Ordered label weight : 100kg
the next section of this Guide). \ Labelled weight : 100kg )

The MD Lot now contains a

. . Weight changes
Weight changes section.

In this example, no weight

K Mo weight changes have been applied.
changes have been applied.
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5.4 Other flows during initial labelling

Some of these flows are described in detail in the following pages. More detailed examples will be added in the
future.

Flow description

2 AllMD Lot containers are the same size.

Two Label Order requests are submitted, each for part of the MD Lot. The NSCO approves the
requests.

All labels are applied and therefore there are no weight adjustments.

3 The MD Lot consists of two different sets of containers of different sizes.
Labels are ordered for the first container line, and the NSCO approves the request.
Labels are ordered for the second container line, and the NSCO approves the request.

All labels are applied and therefore there are no weight adjustments.

4 MD Lot containers are a single size.

Labels are ordered for all containers, and the NSCO approves the request.
Before labels can be applied, the MD Lot is re-bagged into different size containers.
All labels are ‘removed’in SCIS.

Labels are ordered for all new containers.

All labels are applied and therefore there are no weight adjustments.

5 | MD Lot containers are a single size.
Labels are ordered for all containers, and the NSCO approves the request.
Not all labels are applied — some containers are discarded.

SCIS automatically adjusts the weight of the MD Lot.

6 The MD Lot consists of two different sets of containers of different sizes (two ‘container lines’).
Labels are ordered for the first container line, and the NSCO approves the request.
Labels are ordered for the second container line, and the NSCO approves the request.

All labels are applied and therefore there are no weight adjustments.

7 | The NSCO declines the label request.
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5.4.1 Example 2 - MD Lot consists of 4 x 25kg containers, two separate label orders

Step Notes

e MD Lot current total weight is 100kg.

e [tis physically bagged in 4 x 25kg bags.

e There will be two SCIS label orders for the MD Lot, each for two
bags.

e This will create two SCIS ‘Container Lines’, and two ranges of label
sequence numbers.

The MD Lot status is MD Lot READY FOR LABELS

READY FOR LABELS.

Estimated weight available: 100kg
Ordered label weight : Okg
Labelled weight : Okg

- /
Click Order Labels.
Enter Container type (25kg) and
Number of labels (2).
Click Submit.
N

The MD Lot d|Sp|_ay now Actions not available until

. . Label Request has been
contains a row for this label MD Lot READY FOR LABELS approved by NSCO
order—a Container Line.
The label sequence numbers
allocated by SCIS for this Container | 2 crtrs x25kg | #123-#124] [‘Appiylabets (12) |
Container Line are shown here. [Remove tabets (1-2) |
Status is LABELS ORDERED.

Estimated weight available: 100kg

ape . . Ordered label weight : 50kg
Initially no actions are available Labelled weight : Okg

for this Container Line. \ 4

Once the NSCO has approved
the label order and dispatched
the labels, Apply Labels
becomes available.

Click Order Labels.

Enter Container type (25kg) and
Number of labels (2).

Click Submit.
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The MD Lot display now
contains a second row for this
label order—a second
Container Line.

The label sequence numbers
allocated by SCIS for this
Container Line are shown here.
Status is LABELS ORDERED.

READY FOR LABELS

Container
line

2 cntrs x 25kg | #123-#124| LABELS ORDERE
2cntrs x25kg | #201-#202 | LABELS ORDERED)

Container
line

Estimated weight available: 100kg
Ordered label weight : 100kg

Labelled weight : Okg

o

Actions not available until
Label Request has been

approved by NSCO

Available Actions

| Applylabels (1-2) |

| Remove labels (1-2) |

Click Apply Labels on each
Container line. Confirm on
each that all labels were used.

The status of each Container
Line order row changes to
LABELLED, and the Labelled
weight has been updated to
100kg.

READY FOR LABELS

Container
line

2 cntrs x 25kg | #123-#124' LABELLED [T

Container
line

2 cntrs x 25kg I#201_#202| LABELLED R

Estimated weight available: 100kg
Ordered label weight : 100kg

CONTINUE

Labelled weight : 100kg

\-

Available Actions

| Remove labels (1-2) |

| Revert to Seed Line (1-2) |

J

Click Continue to confirm that
the whole MD Lot has been
labelled.

This also formally confirms the
total weight of the MD Lot.

The MD Lot status changes to
READY TO SAMPLE, and the
Initial labelling phase is
complete.

Available actions now include
Replace labels (described in
the next section of this Guide).

READY TO SAMPLE

Available Actions

Container
line

2 cntrs x25kg | #123—#124' LABELLED see

Container
line

2cntrs x25kg | #201-#202 | LABELLED [P

.

| Replace labels (1-2) |

| Revert to Seed Line (1-2) |

The MD Lot now contains a
Weight changes section.

In this example, no weight
changes have been applied.

Weight changes

No weight changes have been applied.
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5.4.2 Example 3 - MD Lot consists of 2 x 25kg containers and 5 x 10kg containers

Step Notes

e MD Lot current total weight is 100kg.

e ltis physically bagged in 2 x 25kg bags and 5 x 10kg bags.

e There will be two SCIS label orders for the MD Lot, one for the 25kg
bags and one for the 10kg bags.

e This will create two SCIS ‘Container Lines’, and two ranges of label
sequence numbers.

The remaining steps are the
same as for Example 2, except
that the container size and
number of containers are
different for each Label Order
request.

MD Lot READY FOR LABELS
Available Actions

| Remove labels (1-2) |

Caontail i -
on 5?;7:;' 2cntrs x25kg | #123_#124| LABELLED BRI | Revert to Seed Line (1-2) |
Cﬂﬂfﬁi?:é Scntrs x10kg | #201-#205 | LABELLED [N Available Actions
~

| Remove labels (1-3) |

Estimated weight available: 100kg

| Revert to Seed Line (1-5) |
Ordered label weight : 100kg
Labelled weight : 100kg _/

o
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5.4.3 Example 4 - MD Lot consists of 4 x 25kg containers, is then re-bagged into 10 x 10kg

containers

Step

Notes

The MD Lot status is
READY FOR LABELS.

READY FOR LABELS

Container Line 1

Estimated weight availabla: 100kg
Ordered label weight | Okg e
Lebelled waight : Okg LABELS
- J/
The MD Lot status is MD Lot READY FOR LABELS
READY FOR LABELS.
Estimated weight available: 100kg
Ordered label weight : Okg
Labelled weight : Okg
- J
Click Order Labels.
Enter Container type (25kg) and
Number of labels (4).
Click Submit.

There is now a row for this label
orderin the MD Lot with a status
of LABELS ORDERED and the
label sequence numbers that
have been allocated.

Because the MD Lot has just
been re-bagged into different
size containers, new labels are
required.

READY FOR LABELS.

Container Line

Lﬂhel

dcntrs x25kg | #123-4126 | LABELS ORDERE

Estimated weight sveilable: 100kg
Ordered label waight : 100kg
Laballad weight : Okg

-
Actions nat available wntil
Label Request has bean
approved by NSC0

Available Actions
[ Acply lsbeiz(1-4) |
| Remove Lebets (1-4) |

Click Remove Labels and
confirm that all 4 labels will be
disposed of.
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The status of the initial label MD Lot READY FOR LABELS
order is now REMOVED.

Container Line (rebagged)
The Ordered label weight has
peen roduced t Ok HEEERERERE

tacetlacnrs x25kg | nizanze | [ENEREY

Estimated weight available: 100kg
Ordered labal weizht : kg ORDER
l\‘_ Lebelled waight - Okg LABELS _/'l

Click Order Labels. Enter
Container type (10kg) and
Number of labels (10).

Click Submit.

There is now a new row for this MD Lot READY FOR LABELS
label order in the MD Lot with a - :
status of LABELS ORDERED and R (e )

FENEEEEEEN

numbers that have been

Actions not available umil
Label Requeast has been
approved by NSCO

allocated. Lapel (g entrs x23kg | #123-7126 | FaL el
""'| | R Availabls Actions
",‘g.'s,‘| 10cntrs x10kg| 71355144 | LABELS ORDERED [ [ Apptytabels (1101 |

[ Remove labels (1-10 |

Estimzted weight available: 100kg
Ordered label weight : 100kg

\\ Labellad weight : 100kg /

Click Apply Labels and confirm
that all 10 labels were used.

The status of the new label order MD Lot I

row |S now LABELLED, and the Container Line (rebagged)
Labelled weight has been
upcated o 100K, HEEREEEREE

Lﬁ,‘,’,ﬁﬁ|4cnt_r§ x25kg | #123-#126 | REMOVED

Available Actions

<| | Remove labels (1-10) \

Lﬁ;‘;ﬁﬁ' 10 cntrs x 10kg| #135-#144| LABELLED [N

| Revert to Seed Line (1-1 0)‘

Estimated weight available: 100kg
Ordered label weight : 100kg

\Labelled weight : 100kg /

Click Continue to confirm that
the whole MD Lot has been
labelled.
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The MD Lot status changes to MD Lot READY TO SAMPLE
READY TO SAMPLE.

Container Line (rebagged)

Lﬁ,ga£|4cntrs x25kg | #123-#126 | REMOVED

Available Actions

| Replace labels (1-10)|

La,?,?&lw cntrs x10kg| #135-#144 | LABELLED

CONTINUE

—k

| Revertto Seed Line (1-10)

Ordered label weight : 100kg
\ Labelled weight : 100kg

Estimated weight available: 100kg

/

5.4.4 Example 7-The NSCO does not approve the label request

Step Notes
The MD Lot status is READ FOR LABELS
READY FOR LABELS.

Container Line 1

Estimated weight available: 100kg
Orderad labal weight | Okg e
Lebelled waight : Okg LABELS

- /

Click Order labels and fillin the
information. The NSCO does
not approve the request.

Click Open (to the right of the CONTAINER
. LABELS TOTAL WEIGHT DATE MODIFIED LABEL SEQ. STATUS
Declined status) to see the TYPE
reason for the Decline.
NZL010049282-
100kg 60 6,000kg 12 Jul 2025 DECLINED
NZL010049341
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5.5 Reverting a MD Lot to a Seed Line

Revert to Seed Line is an action taken on a MD Lot from the Manage MD Lots screen, typically because further
Splitting and / or Blending operations are required.

Reverting to a Seed Line:
e Changes the status of the MD Lot to REVERTED
e Create a new Seed Line with a status of ACTIVE
e Includes a note in the new Seed Line about the MD Lot ID that was reverted

e Maintains any blend information

For example (as shown in the diagram below):
The MD Lot the Processor wishes to Revert is a Blend of 2.0t. The Processor requests Revert to Seed Line.

SCIS creates a new Seed Line of 2.0t and sets the same blend percentages as the MD Lot that it was created from
(40% from Crop 1 and 60% from Crop 2).

Manage Seed Lines
(Processing tab)

Manage MD Lots

SEED LINE IDS like: NZL-2025-3000006 ™MD LOT IDS like: NZL-2025-5000009

o ;E% 60% **% BLEND ***
2 © 2.0t
Seed Line ll A\ Hevert
MD Lot %
BLEND MD Lot
H -
a0% 0%

Are you sure you want to revert the
following to Seed Line?

This action can't be reversed.

MACHINE DRESSED LOT
MD Lot ID: NZL-2024-5000283
Species: Italian ryegrass (Lolium multiflorum Lam.)

Variety: Grasslands Tama

Success

This MD Lot has now been reverted to a Seed Line.
This will appear on the Manage Seed Lines page with ID: NZL-2025-3000024.
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6 Manage MD Lots - Test phase

o Requesting a lab test for a sample, and receiving the result

o Performing labelling actions on one or more Container Lines
within the MD Lot

o Performing other actions on the MD Lot
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6.1 Overview
During this phase the Processor Requests a lab test and waits for the result.
As shown in the diagram below (to be read from bottom to top), the MD Lot status begins as READY TO SAMPLE,

changes to AWAITING LAB RESULTS and finally to ANALYSIS VERIFIED. If the lab test failed, the status becomes
FAILED ANALYSIS.

Various actions on individual Container Lines are available—replacing labels, reverting part of the Container Line to
a Seed Line etc. Examples of these are shown in the diagram below. Many of these actions result in new Container
Lines being created and the old ones changing to REMOVED status.

More complex actions such as change of scheme and change of class for partial lots are described in Section 7 -
Manage MD Lots — Additional actions.

_ Lab

ANALYSIS Vv T Record Lab Test
VERIFIED . result

.

&

- v ~1 Sample matches
. crop details
7
AWAITING i\ )
+/ LAB RESULTS DABELED
8 ] § Apply
Request replacement
— Lab Test ;'. labels | W e

+
PENDING "
RELABEL I
é é | OFTIONAL REMOVED I
1 r I
READY TO Replace 3 set of I
SAMPLE labels Labels | If Replace I
: ; Labels 1
[

S ! v,

] —

I

Continue —@ i
LABELLED [l LABELLED
NSCO

HINT
You can use the Label Sequence Number filter to quickly locate and open
the MD Lot that contains a particular sequence number.
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6.2 Actions and their availability during ‘Test phase’

Important note about some upcoming changes

The actions available to Processors during the different stages of MD Lot life cycle are presently being reviewed
and updated. It is expected that additional key actions for certain stages will be available to Processors when
the system goes live.

6.2.1 Actions that apply to the whole MD Lot

. Available | Notes
Action buttons here?
Revert Lot to Seed Line No Not available after labels ordered.
Withdraw from Certification Yes Must confirm labels destroyed if after labels ordered.
Downgrade MD Lot Yes Available unless class is already the lowest permitted class for
the species (i.e. no Downgrade available).
Edit Merchant Reference Yes
Transfer Control Yes
Request Lab Test Yes
Resend Lab Test application Yes Available after a Lab Test has been successfully requested
Order labels No

6.2.2 Actions that apply to individual container line label orders

Actions Available | Notes
here?
Replace labels Yes
Apply replacement labels Yes
Revert to Seed Line Yes
Change class No Not available until lab test has been completed.
Change scheme No Not available until lab test has been completed.

6.2.3 Individual container line status and the actions available

Status Available actions
PENDING RELABEL Apply replacement labels
LABELLED Replace labels

Revert to Seed Line
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REVERTED None

REMOVED None

6.2.4 Summary of permitted MD Lot and label actions

Permitted MD Lot and label actions

After MD Lot weight confirmed and before Lab Test results returned

OR

Container | 5cntrs x10kg | #201-#205
line AWAITING LAB
A RESULTS

@ Revert Lot to Seed Line

Order labels
— MD Lot status = @

COnta:Fer 2cntrs x25kg | #123-#124 READY TO Withdraw from Certification
ne SAMPLE

Downgrade MD Lot

Edit Merchant Reference

Transfer Control

{ Replace labels Request Lab Test
Apply replacement labels Resend Lab Test application

Revert to Seed Line
@Change class ® Change scheme

6.3 Main flow during ‘Before lab test complete’

Flow description

Notes

1 | Theuserrequests a lab test.

The user does not make any changes to labels or container lines while
waiting for the lab test result.

See example on
next page.
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6.3.1 Main flow detailed example

Step

Notes

The MD Lot status is
READY TO SAMPLE.

READY TO SAMPLE

No weight changes

Request Lab Test

Container Line

La,g%lzlgg;@ x25kg | #123-#126 | LABELLED T

o /

Available Actions
| Replace labels (1-4) |

| Revert to Seed Line (1-4) ‘

Click Request lab test.

Select AsureQuality for the
destination (the only choice at
this stage).

Lab Test application

Where are you sending sample to? *

AsureQuality

Select one or more Certificate
types.

Certificate type *

NZ
Orange (OIC) - Country Destination
AOSCA

Optionally select Export
regulations.

Export regulations

Export regulations

Complete Test
Complete Test FU
EU Higher Voluntary Standards (HVS)
VESKOF VESKOF

Optionally select Countries.

Select Countries

Select destination for Original
Certificate. If Other, enter
details.

Send original certificate to *

Owner: NZSAGrower

Send original certificate to * © Other

© Owner: NZSAGrower
Other

Who should receive the original certificate? *
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Optionally send copies.

Send certificate copies to

Owner/Grower: NZSAGrower
Processor: NZSAMP

Other
Send certificate copies to
Owner/Grower: NZSAGrower
Processor: NZSAMP
Other
. What to test
Optionally select other test
details. Purity and Germination (inc Bulk) Kilo count
Purity only Vigour
Germination only ELISA Lolitrem test
Moisture Endophyte test
1z Hyperspectral Endophyte
1000 seed weight Grow out 50
Other Grow out 100

Other instructions / Seed treatment

Is Test urgent? (extra charges may apply)

Yes

Select destination for test
charges.

Send test charges to *

Owner/Grower: NZSAGrower
Processor: NZSAMP
Other

Select destination for certificate
charges.

Export certificate charges to *

None

Owner/Grower: NZSAGrower
Processor: NZSAMP

Other

Click Submit.
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After a short pause... Su ccess

The lab has been notified and will be expecting your seed sample.

Please download, print, sign and attach the lab test sample form to the sample
when you send it to the lab.

SCIS creates and opens a new

browser tab with a PDF MACHIME DRESSED LOT INFORMATION

containing the lab test sample MD Lot ID: NZL-2025-5000385 Merchant reference: RAGTAran01-2

form . Species: ‘White clover (Trifolium repens L) Variety: Aran
Scheme/Class: MZ/Basic Weight 10,000t

. Redressad: No ROP/Site: Ca991/TT

Please fill out the requested _

. . MNumber of containers: 400

information.

The Official Sampler must sign WHAT TO-TEST

the form . Test type: Purity and Germination (inc Bulk) |s test urgent?: Mo
PROCESSOR
Procaszor: NZSAMP Processor address: 185 Any road, , Templeton 1234

CERTIFICATES

Type: NZ Selected countries: -
Send original certificate to: NZSAMP Send certificate copies to: MNone

Export regulations: -

SEED SAMPLE

Method: O Manual O Auto Sampler license number:
Trier / Riffle Divider 1D: Officially Drawn: D Yas O Mo

Sampler name:

Sampler signature: Daate:
CHARGES TO
Send test charges to: NZSAMP Export cert. charges to: None

ADDITIOMAL INFORMATION

Other instructions: -
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The status of the MD Lot has
changed to
AWAITING LAB RESULTS.

MD Lot AWAITING LAB RESULTS

SAMPLE HISTORY

No weight changes

Request Lab Test

Container Line

@ - - - Available Actions
acntrs x25kg | #123-4126 | [ITENEE) - [ Replace labels (1-4) |

\ / ’ l Revert to Seed Line (1-4) ‘

Label
row

The MD Lot now contains a
SAMPLE HISTORY section.

SAMPLE HISTORY
New sample provided: Yes

Submission date: 12 Jul 2025 12:00pm New sample reason: Lab test application created

Supporting documentation - Lab test application - Print and attach to sample

Document Name Date Uploaded Description

LabTestRequest_NZL-2025-5000011.pdf @ 12 Jul 2025 12:00pm Lab test request

6.3.2 Main flow addition — requesting a new test (with or without new sample)

Step

Notes

The MD Lot statusis
AWAITING LAB RESULTS.

MD Lot AWAITING LAB RESULTS

SAMPLE HISTORY

No weight changes

Resend Lab Test Application

Container Line

=] I I

Lf}g$.£|4cnt.rs_xzskgl #123-#126 | LABELLED [RCECERE \Replacelabe'sﬂ-“) |

\ / ‘ Revert to Seed Line (1-4) |

Click Resend Lab Test
Application.

AsureQuality is already
selected.

Lab Test application

Where are you sending sample to? *

AsureQuality
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A new sample may or may not
be provided.

New sample provided?

Yes

Reason new sample provided*
New sample provided?

Yes

Enter all other details as

described in Section 0-
Main flow detailed example.
The Sample History section now Document Name Date Uploaded Description
includes both Lab Test
Requests LabTestRequest NZL-2025-5000011.pdf 12 Jul 2025 12:00pm Lab test request

LabTestRequest_NZL-2025-5000011_2.pdf @ 12 Jul 2025 12:52pm Lab test request

Note that in the example shown
here, hovering over the
information symbol displays the
message ‘The file is awaiting its
virus detection scan’.

6.4 ‘Replace label’ flows during ‘before lab test complete’
These flows are described in detailin the following pages. More detailed examples will be added in the future.

Flow description

Notes

2 MD Lot containers are a single size.

The MD Lot is re-bagged into different size containers.
Labels are ordered for all new containers using Replace labels.

All labels are applied and therefore there are no weight adjustments.
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6.4.1 Example 2 - Replace all labels within a Container Line

Step

Notes

The MD Lot statusis
READY TO SAMPLE

or

AWAITING LAB RESULTS.

e MD Lot current total weight is 100kg.

e ltis physically bagged in 4 x 25kg bags.
e Thereis currently one SCIS ‘Container Line’ for the MD Lot.

e One of the 25kg containers is re-bagged into 2 x 10kg bags and 5 x
1kg bags.

e The Processor uses Replace labels to tell SCIS about this change.

AWAITING LAB RESULTS

J Available Actions |

I Replace labels (1-4) I

Container _ cee
iner | Acntrs x25kg | #123 #126| LABELLED

J | Revert to Seed Line (1-4) |

Click Replace labels.

Since only one container is
being re-bagged, enter 1 label to
relabel.

REPLACE LABEL REQUEST

How many labels do you want to relabel?

1 Enter
Enter Container type 10kg and 2
labels. Container type * No of labels * Total
10 kgv 2 20 kg

Alternative variety name (to appear on label)

There are no alternative names assigned to this variety, to request one please contact the National Seed Certification Office.
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Add another label request

"‘Weight left to be assigned’ must equal 0 before you can Submit

Weight left to be assigned: 1000kg

Click add another label request.

Enter the details for the 5 x 1kg
bags.

‘Weight left to be assigned” must equal 0 before you can Submit

Weight left to be assigned: Okg

You can order extra labels to account for increased weight. This can't exceed 5% of the weight being replaced, or
push the MD Lot weight above the maximum permitted size.

Click Submit. . .
Please confirm the following label order

NZ SCHEME - BASIC
Container type: 10kg
Number of labels: 2

Alternative variety name: -

NZ SCHEME - BASIC
Container type: 1kg
Number of labels: 5

Alternative variety name: -
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The original single Container MD Lot AWAITING LAB RESULTS i i

Line has been split into three _ [ Available Actions |

Container Lines. | Replace tabets (1-3) |
H P : : Revert to

One is the original, still with the Seed Line (1-3)

Container } AT
same sequence number range. ner | 3 ontrs x25kg | #123-#126 |

J Available Actions I_

There are two new Container

H . A ly replacement
Lines, one for the 2 x 10kg Container | 2 cntrs x10kg | #200-#201 | p——— || la%';éﬁ'fz)
containers, and one for the 5 x
1kg containers. Each of these ~ [Available Actions |

Container _
has new sequence numbers. iner | 5cntrs x1kg | #251-#256 | PENDING RELABEL T Apply replacement
labels (1-5)

The status of the new Container \ j
Lines is PENDING RELABEL.

~

Click the Apply replacement Apply replacement labels
labels action beside each

Container Line. NZ SCHEME - BASIC

Confirm that all labels were Werelelllabelslusedziileguesied)
used and that the original labels Yes

have been disposed of. No

Please confirm original labels have been destroyed. *

NOTE: See below for alternate
flow —not all labels were

applied. Cancel m

The MD Lot now has three
labelled Container Lines.

AWAITING LAB RESULTS

J Available Actions I_

| Replace labels (1-3) |

Revert to
Seed Line (1-3)

Container N &1
iner | 3cntrs x25kg | #123 #126| LABELLED [P

J Available Actions L

Container _ LABELLED ee 1 Replace labels (1-2)
ner [ onirs x10kg | #2004201 | [N oo |- | |
Revert to
Seed Line (1-2)
Container - - "
iner | Scntrs x1kg | #251 #256| LABELLED [N Available Actions

N | Replace labels (1-5)

Revert to
Seed Line (1-5)
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6.4.2 Alternate flow — not all labels applied, resulting in a (small) MD Lot weight change

Step

Notes

Click the Apply replacement
labels action beside the 5 x 1kg
Container Line.

Click No and enter 1 label left
over.

Confirm that this label has been
disposed of, as well as all the
original labels being replaced.

Apply replacement labels

NZ SCHEME - BASIC
Were all labels used? * (5 requested)

Yes

ONO

How many labels were left over? *

1

Please confirm excess labels have been disposed of. *

Please confirm original labels have been destroyed. *

As shown here and in the row
below, SCIS has adjusted the
number of Containers from 5 to
4. It also adjusts the weight of
the Container Line.

The sequence number range
remains the same. This range is

MD Lot AWAITING LAB RESULTS

J Available Actions |_

| Replace labels (1-3) |

Revert to
Seed Line (1-3)

Container | 3 cnt 25k - | sese 4
iner | cntrs x26kg | #123-#126 | RS0

J Available Actions I_

| Replace labels (1-2) |

never updated after it is Contayer’ | 2 cntrs x10kg |#200-#201| T ——
originally assigned. SEZZ Li:e (1-2)
Container | dcntrs x kg |#251-#256| W | Available Actions
b | Replace labels (1-4)
Revert to
\ / Seed Line (1-4)
.
Container [ 4 ¢ntrs x1kg | #251-#256
line
oy
SCIS allows this small weight

change because the MD Lotis
still within 5% of its original
weight.

The total MD Lot weightis
updated.

NZL- RO00 Hybrid ryegrass 0.099t NZSAMP 16 Apr 2025
B (Lolium x hybridum
2025- Hausskn.)

Bobby

5000004
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The MD Lot Weight changes
section now includes a new row
showing the date/time, user, old
weight and new weight, as well Apply Replacement Labels - Not all applied
as the reason: ‘Apply
replacement labels — Not all
applied’.

Reason

6.5 Downgrading a MD Lot

Step Notes

The Downgrade action is X
available because:

Downgrade MD lot

e the MD Lot has been

confirmed All containers will need to be relabeled. New labels will be automatically ordered.

e alower classis permitted
for this species Please confirm you understand *

Select downgrade class

1st Generation

If a label orderisin progress,
there is an additional question. Downgrade MD |Ot

All containers will need to be relabeled. New labels will be automatically ordered.

Please confirm you understand *

You already have labels ordered at the current class

Please confirm labels will be disposed of *

Select downgrade class

2nd Generation ™
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The Processor confirms the
Downgrade.

Are you sure you want to Downgrade this
MD Lot?

CLASS CHANGE
Current Class:

Downgraded Class:

Ist-Generation

2nd Generation

X

SCIS adds information about the
downgrade to the
INFORMATION section of the
MD Lot.

Original MD Lot Class: 1st-Generation

MD Lot Class: 2nd Generation

SCIS automatically changes the
current Container Lines to
REMOVED status and creates
new Container Lines with status
PENDING RELABEL.

st Generation -

st Generation -

st Generation -

2nd
Generation

2nd
Generation

2nd
Generation

500kg

10kg

305kg

500kg

10kg

305kg

55

55

27,500kg

20kg

305kg

27,500kg

20kg

305kg

08 Nov 2024

08 Nov 2024

08 Nov 2024

17 Jul 2025

17 Jul 2025

17 Jul 2025

NZL010020055-
NZL010020109

NZL010020113-
NZL010020113

NZL010020110- @
NZL010020112

NZL010049567
NZL010049621

*
NZL010049622-

NZL010049624

NZL010049625-

NZL010049625
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7 Manage MD Lots - Additional actions

o Change scheme for a Container Line (or portion of it)

o Change class for a Container Line (or portion of it)
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7.1 Change the scheme of some or all Containers in an individual Container Line

This is a complex flow.
SCIS initially splits the Container Line, creating a temporary Container Line with the number of Containers specified
by the Processor to change scheme.

When the requestis approved by the NSCO, SCIS creates a new MD Lot with the new scheme, and sets it to
AWAITING LAB TEST status with the new Container Line set to PENDING RELABEL status.

e RELEASED |
Merchant MD lot

' ™
/" ?"". !
"'»w,/ l""h"n/
/ Contfnues\
asa
separate
i n ] flow
P .

PENDING
RELABEL

Labels 74-75 T
AWAITING
LAB RESULTS

Open row to
see new
MD Lot ID

Same weight
& containers

After lab te

\ MD Lot
4d A
v REMOVED
[Approve |=============
AWAITING
NSEO Weight & APPROVAL
containers
| ; . adjusted
Labels 1-10
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7.2 Change of scheme for a Container Line (or portion)

7.2.1 Change scheme detailed example

Step Example
Click Change scheme on the
appropriate Container Line row. L DATE LABEL SEQ. STATUS
TYPE WEIGHT MODIFIED
In this example, itis the row with
40 containers of 25kg. 08 Nov NZL010018389-
g 25kg 40  1,000kg
2024 NZL010018428
Replace labels
08 Nov NZLO010020548-
1,000kg 7 7,000kg ‘
2024 NZLO010020554
Change scheme
SCIS dlsplays Informatlon abOUt LABEL TYPE SEED CLASS  ALT. NAME CONTAINER LABELS TOTAL DATE LABEL SEQ STATUS
: TYPE WEIGHT MODIFIED ’
the change, and then asks for
the number of containers to o0 25kg @ roookg oY T
move to the new scheme.
CHANGE SCHEME

If approved by the NSCO, it will generate a new MD Lot and label order.

You can change the container type, however the new label order weight must equal the weight removed from the current container line. Le. if you
choose to relabel 1,000kg worth of seed, you must order 1,000kg worth of labels

How many containers do you want to relabel in a new scheme? (max of 40) *

Enter

For reference, the text on this
screen is repeated here.

If approved by the NSCO, it will generate a new MD Lot and label order.
You can change the container type, however the new label order weight
must equal the weight removed from the current container line. l.e. if you
choose to relabel 1,000kg worth of seed, you must order 1,000kg worth of

labels.

The Container Line currently
holds 40 containers.

Enter 20 to change the scheme
for 20 containers.

How many containers do you want to relabel in a new scheme? (max of 40) *

20

Enter

SCISfills in values for Container
type and no. of labels — but
these can be changed by the
Processor.

Select the new scheme
required.

Available label types (Schemes) Requested seed class (Class Name) Container type *

NZ v 1st Generation

Alternative variety name (to appear on label)

25 kgv 20

No of labels *

Total

500 kg

There are no alternative names assigned to this variety, to request one please contact the National Seed Certification Office.

Cancel m

Weight to be relabeled: 500kg
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SCIS will check the total weight
of the requested containers.

Available label types (schemes) Requested seed class (Class Name) Container type * No of labels * Total

NZ v 1st Generation 25 kg v 525 kg

Alternative variety name (io appear on label)

There are no alternative names assigned to this variety, to request one please contact the National Seed Certification Office.

Cancel

Weight to be relabeled: 500kg | Exceeded weight: 25kg

X
Please confirm the following label order

NZ SCHEME - 1ST GENERATION
Container type: 25kg
Number of labels: 20

Alternative variety name: -

You are requesting a scheme change, this requires approval from the
National Seed Certification Office. If approved, it will create a new MD

Lot.

Why are you requesting this change? *

Please provide supporting documentation that this
change is allowed.

Upload supporting documentation (max 20mb)

Choose document Browse

Document description
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CONTAINER

The Existing Container Line

TOTAL DATE

LABEL TYPE SEED CLASS ALT. NAME LABELS LABEL SEQ. STATUS
. TYPE WEIGHT MODIFIED
(OECD) now has 20 containers
instead of 40 containers. OECD st 25kg 20 sookg 17 oula0zs  NELOT00TS389-  cnpmmm
Generation NZL010018428

SCIS has created a new

1st NZL010018389-

NZ ® R - 25kg 20 500kg 17 Jul 2025 AWAITING APPROVAL
Generation NZL010018428

Container Line (NZ) with 20

containers and a status of
AWAITING APPROVAL.

Opening the new Container Line
shows a Change Request
Information section.

CHANGE REQUEST INFORMATION

Original scheme: OECD

This section shows the old and
new schemes, and any
information entered by the
Processor for the change of
scheme.

Reason for request: Required for customer.

Requested scheme: NZ

Date request made: 17 Jul 2025

Supporting documentation - Upgrade request documents

No supporting documentation has been uploaded.

st
NZ . - 25kg 20
Generation

CHANGE REQUEST INFORMATION

Original scheme: OECD

Reason for request: Required for customer.

Supporting documentation - Upgrade request documents

No supporting documentation has been uploaded.

500kg

NZL010018389-
17 Jul 2025
NZL010018428

AWAITING APPROVAL

Close A

Requested scheme: NZ

Date request made: 17 Jul 2025

7.3 Change of class for a Container Line (or portion)

7.3.1 Change class detailed example

The flow for Change class is identical to the Change scheme class except for the following:

Scheme is fixed. The Processor selects from available classes in the dropwdown.

Available label types (Schemes) Requested seed class *

NZ - v

Upgrade to (Basic)

The warning message =relates to change of class.

You are requesting an upgrade, this requires approval from the National

Seed Certification Office. If approved, it will create a new MD Lot.
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8 Release process

o Performing a Release (for NZ and AOSCA schemes)
o Requesting a Release (for OECD and OECD/EU schemes)
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8.1 Introduction

This section is a copy of the information in the Merchant’s User Guide. Itis included here because the final status
fora MD Lot is RELEASED, and Processors may wish to understand exactly what is required in the Release process.

The Release process is straightforward if the Merchantis an MAO and the MD Lot is NZ or AOSCA scheme - the
Merchant clicks the Ready for Release button, confirms a few details, and then clicks the Release button. The MD
Lot status is now RELEASED.

For OECD MD Lots, the Merchant clicks the Ready for Release button and confirms a few details, but then clicks
the Request Release button. MPI completes the final step which changes the status to RELEASED.

Other (less common) scenarios are also described in this section.

8.2 Releasing MD Lots (NZ and AOSCA schemes—Merchant is an MAO)

MD Lots must be in ANALYSIS VERIFIED status before they can be Released.

Description | Example

Use Filtering by
Status to display
MD Lotsin NZL-2025-5000385  RAGTAran01-2 White clover (Trifolium repens L) 10t NZSAGrower 07 Dec 2025 Open v
ANALYSIS aen

VERIFIED status.

MD LOT ID MERCHANT REF & SPECIES/VARIETY = WEIGHT GROWER = DATE MODIFIED STATUS

Optionally apply
additional
filtering by
Species, Variety
or Processor.

Open the row, INFORMATION
and check that

the Scheme is Scheme: NZ
NZ or AOSCA.

Scroll down to

Weight ch
the bottom of the cight changes
main section.
Cl k h R d Date User Previous New Reason
ickthe Rea Yy
for Release 28 Nov 2024 3:08pm NZSA NSCO 10t 6t Label Order Change Request Complete - Changed Weight removed from MD Lot
button.

Ready for Release
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Read the
Request for
Release
information and
click the check
boxes to confirm
your agreement
with the
statements.

Request For Release

Ready for release declaration

| declare all requirements for certification of this MD lot have
been met.

I am making this declaration as a MPI Approved Organisation
(MAQ) competent staff member or Independent Verification

Click Release. Agency (IVA) competent staff member.

By clicking the Release button this MD lot will be released

The MD Lotis MDLOTID  ROP/SITE  SPECIES/VARIETY 3 WEIGHT  PROCESSOR GROWER + DATE MODIFIED 3 STATUS
now in
RELEASED NZL- 9990 Cocksfoot (Dactyli... 6t South Island Seed...  NZSAGrower 11 Jun 2025 RELEASED
status. 024 AA Warrior I
5000286
8.3 Requesting arelease for an MD Lot (OECD and OECD/EU schemes)
MD Lots must be in ANALYSIS VERIFIED status before they can be Released.
Description | Example
Use Filtering by B ) ) -
. MD LOT ID MERCHANT REF ¢ SPECIES/VARIETY 2 WEIGH GROWER DATE MODIFIED £ STATUS
Status to display
M D LOtS in NZL-2025-5000385 RAGTAran01-2 White clover (Trifolium repens L) 10t MZSAGrower 07 Dec 2025 Open v
ANALYSIS A
VERIFIED status.
Optionally use
additional
filtering by
Species, Variety
or Processor.
Open the row,
INFORMATION
and check the
Scheme. Scheme: OECD
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Scrolldown to
the bottom of the
main section.

Weight changes

No weight changes have been applied.

Click the Ready
for Release

MPI RELEASE INFORMATION
button.

MD Lots from this scheme must be verified by MPI before they can be released. They currently have visibility of this MD Lot and will verify it as-soon-as-

possible.

Ready for Release
Read the
X

Request for
Release Request For Release
information and
click the check

boxes to confirm
your agreement

Request release
As a MPI Approved Organisation (MAO) competent staff

with the member or Independent Verification Agency (IVA) competent
statement. staff member, | declare all requirements for certification of
. this MD lot have b t.
Click Request is ot have been me
Release.
By clicking the Request Release button your request to release this MD lot will be
sent to MPI. The MD lot must not be moved from the control of an MAO before the
MPI decision is made
Cancel Request Release
The MD Lotis . NZL-  Start typing M,
. Seed Lines MD Lots
now in READY
FOR RELEASE
Status‘ MD LOT ID ROP/SITE SPECIES/VARIETY = WEIGHT PROCESSOR GROWER = DATE MODIFIED =+ STATUS
NZL- R9999  Browntop (Agrost.. 105t  BarenbrugNZ — NZSAGrower 11 Jun 2025
C Grasslands Egmont
2024-
5000205
SCIS adds MPI RELEASE INFORMATION
information

about the MPI
check to the MD
Lot.

Requested by: NZSAMP2 orguser Request date: 14 Feb 2025

Verification status: Released Status Date: 15 Feb 2025

Released by: NSCO4 orguser Comment: release test

Supporting documentation - Release documentation

No supporting documentation has been uploaded.
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MPI changes the
MD Lot to
RELEASED.

NZL-2024-5000290  C9990 Cocksfoot (Dactyli.. 4t South Island Seed...  NZSAGrower 14 Feb 2025 @

AA Warrior I!

MPI may also
Hold or Decline

MPI RELEASE INFORMATION

the MD Lot. Requested by: NZSAMP2 orguser Request date: 14 Sep 2024
Verification status: MPI - Declined Status Date: 18 Jul 2025

In that case the

MP| RELEASE Updated by: NZSA NSCO Comment: xx

INFORMATION

section of the Verification status: MPI - On Hold Status Date: 18 Jul 2025

MD Lot contains
arecord of the
actions.

Updated by: NZSA NSCO Comment: xxx

Supporting documentation - Release documentation

No supporting documentation has been uploaded.

8.4 Requesting arelease for an MD Lot (OECD and OECD/EU—Merchant is not an
MAO)

MD Lots must be in ANALYSIS VERIFIED status before they can be Released.

A Merchant that is not a MAO cannot perform the Request for Release themselves. Instead AsureQuality as the IVA
will perform the Request for Release.

8.5 Releasing MD Lots (NZ and AOSCA schemes—Merchant is not an MAO)

MD Lots must be in ANALYSIS VERIFIED status before they can be Released.

A Merchant that is not a MAO cannot perform the Release themselves. Instead AsureQuality as the IVA will perform
the Release.

8.6 Notes about the Release process for Publics
The final step of certified varietal seed production is the Release of the MD Lot(s) created from the crop.
For MD Lots labelled under the NZ and AOSCA Schemes where the Grower is the Owner:
o Release is performed by the IVA (AsureQuality)
For MD Lots labelled under the OECD and OECD/EU Schemes where the Grower is the Owner:
o Release request is performed by the IVA (AsureQuality)

e the Release actionis performed by MPI
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9 Variety Register

nz-sa

o Viewing varieties in the Variety Register
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9.1 Filter options on the Variety Register screen

Filter options Example

Variety status Variety Register
Certification
scheme Variety status Certification scheme
Where variety is M
from
Where variety is from Submitted by

Submitted by

(empty) (empty)
New Zealand My organization
Overseas

Filter ~

Cancel Apply Filter

Species Variety Register Fiter
Va I’i ety Add new variety to register
Start typing species name Pratigi
9.2 Status and colour coding on the Variety Register screen
Status Example
| ncom p lete SPECIES * APPROVED  INCOMPLETE WITHDRAWN
Perennial ryegrass - Lolium perenne L. - 1 Close ~

VARIETIES

Taylor Swift Incomplete v
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S u b m Itted SPECIES % APPROVED  INCOMPLETE ~ SUBMITTED  WITHDRAWN
Meadow fescue - Festuca pratensis Huds. 0 0 1 0 Close A
VARIETIES

Pratigi Submitted: 11 Sep 2024 v

SPECIES APPROVED  INCOMPLETE ~ SUBMITTED  WITHDRAWN
Approved
Balansa clover - Trifolium michelianum 1 - - - Close A
Savi
VARIETIES

Rattla Approved: 28 May 2019 v

Wlthdl’awn SPECIES APPROVED  INCOMPLETE  SUBMITTED  WITHDRAWN

Hybrid rape - Brassica napus L. var. - - - 1 Close A
oleifera Delile

VARIETIES

INV1266 CL Withdrawn: 10 Jun 2025 v
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10 Change Log

Version Change description Date Author
1.4 First draft of new Processor Guide. 17/06/2025 Julia Ryan
1.6 Minor changes after first review 18/7/2025 Pat Ryan
Julia Ryan
1.7 Replaced phases: now Process & Label, Test. 5/8/2025 Julia Ryan
1.8 Added a Transport Notice example. 6/10/25 Julia Ryan

Updated screenshots to reflect new Actions menu.

Added note above potential future changes to
allowed actions.

Renamed Section 7 to Manage MD Lots — Additional
actions
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